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I. General Information 

 
A. Mission Statement 

 
Beacon College is an accredited, liberal arts institution of higher education, which uniquely serves the 

educational needs of students with Learning Disabilities, Attention Deficit Hyperactivity Disorder and 

other Learning Differences. 
 

 

B. Administrative Services 
 

i. General Administration 

 
The Senior Staff of Beacon College consists of the President, the Provost, the Vice President of Finance and 

Administration, Vice President of Enrollment & Admissions, the Vice President of Development & 

Communication, the Dean of Student Success, the Dean of Student Affairs, and the Director of Human 

Resources and Risk Management. All administrative offices are open Monday through Friday 8:30 a.m. to 

4:30 p.m. 

 

ii. Student Responsibilities 

 
Students must assume full responsibility for understanding and abide by the policies, procedures, rules, and 

regulations of the College. Students who accept an offer of admission to Beacon College are expected to be 

responsible members of the College and community, to respect the rights of others, and to observe the laws of 

the state of Florida. Students in attendance at Beacon College are expected and required to abide by all 

College rules, regulations, and policies. Status as a student indicates one’s acceptance of these obligations and 

duties. 
 

 

B. Academic Integrity Policies 

 

i. Academic Appeals Processes 

 
a. There are varieties of protections offered students at the College to assure a fair and consistent 

treatment in academic matters. Issues of alleged discrimination, harassment, sexual harassment, and 

penalties for student misconduct have their own grievance or appeals procedure, detailed in this 

Volume and in Volume III of the Policy Manual. 

b. Student grievances may concern: 

i. Course content that veers significantly and substantively from  the  content and 

requirements as set forth in a course syllabus (see Section 4.1.3.1.1). 

ii. Demonstrably arbitrary and unfair evaluation of student produced course work. 

(a) If the student feels a final course grade does not accurately reflect his/her 

performance in the course, (see Section 4.1.3.1.2) he/she has the right to 

question the grade by following this procedure: 

1. Asking the instructor to refigure the final grade. The instructor will 

complete a grade worksheet within two working days, sign it, date it, and 

give one copy to the student. If, in fact, an error has been made, a second 

copy of the worksheet will be forwarded to the Office of Academic 
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Affairs for an official grade change. 

2. If a question still remains, the student may appeal to the Provost  for 

recalculation of a final course grade. 

Upon receipt of the request, the Provost will contact the appropriate faculty 

member for a grade worksheet for the class and student in question. The 

instructor will submit the worksheet within two working days and three random 

faculty members will review the grade worksheet and vote on approval or denial 

of the grade appeal. 

 
ii. Deviations from the Course Syllabus 

 
a. Deviation from the syllabus will be considered a grievable situation only if the student can show that 

either significant material (vital to future courses for which this course is a prerequisite) has been 

eliminated or the expectation of student performance has significantly changed. 

b. In general, any student who has any form of grievance with a faculty member or administrator takes 

that grievance to the person involved. Accordingly, students who have a grievance about 

major deviations, additions, or changes to a course’s syllabus are encouraged to first take up the 

issue with the course instructor. Significant reasons may have developed – such as a major 

discovery that necessitates changes in the course content or contextual developments which change 

the way the course may be delivered or evaluated – to warrant such changes in the curriculum. 

c. If a faculty member is contacted and a resolution does not result, the grievance may then be 

taken to the Department Chair. (If the applicable Department Chair is the instructor in question, the 

concern should be directed to the Provost.) The purpose of these meetings is primarily informational, 

although if there is evidence that the course does not generally match with the basic description 

provided in the College catalog, remedies may be offered to the student to resolve the concern. 

d. If the grievance remains unresolved, it may be taken to the Provost. 

e. Prompt and polite communication among concerned parties is a sound practice in matters of 

misunderstanding. Grievances should be expressed and dealt with at the earliest point in time. 
Ordinarily students should begin the grievance process no later than two weeks after the initial 

unresolved experience. Grievances initiated after the end of the semester will be treated as grade 

appeals. 

 
iii. Demonstrably Arbitrary and Unfair Evaluation of Student Work 

 
a. Students have a right to expect fair and consistent issuance of course grades. The grading policy 

employed in each class, including the comparative weight of each component used to determine the 

final grade, is outlined in each course syllabus. It is the student’s responsibility to read and comply 

with the grading policy outlined in that syllabus. 

b. In general, any student who has any form of grievance with a faculty member or administrator takes 
that grievance to the person involved. Accordingly, students who have questions about grades on 

projects, tests, or final grades for the semester are encouraged to meet with their instructor and 

review these grades. 

c. In the case of a final grade only, if the student still does not understand the basis for the grade or 
believes that the composition of the semester grade conflicts with the grading policy stated in the 

syllabus, the student may request an additional meeting with the instructor and the applicable 

Department Chair. (If the applicable Department Chair is the instructor in question, the concern 

should be directed to the Provost). This meeting must be requested within two weeks of receipt of the 

final grade and must take place within 30 days of the beginning of the next semester. 

d. At this meeting, the student will be asked to provide evidence to substantiate the claim that the grade 

was either arbitrary or unfair. The role of the applicable Department Chair is to facilitate 
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communication and clarify understandings. At the instructor’s sole prerogative, the final grade may 

be modified, although no grade may be lowered because of these meetings, or the assigned grade may 

be sustained. If the dispute is regarding the accuracy of a grade assignment, this meeting is the final 

step of the review process. 

e. If, in the opinion of the applicable Department Chair, significant discrepancies exist between the 

grading policy stated on the syllabus and the actual process used to assign a final grade, one last step 

may be utilized. The applicable Department Chair may recommend a review of the grading process by 

the Provost. This person does not have the authority to change the final grade, but can extend to the 

student the opportunity to withdraw from the course retroactively, if sufficient evidence  warrants   

such  a recommendation. 

f. The grade appeal process is not designed to address accusations of discrimination or harassment. 

If such concerns are the premise upon which the appeal is made, the student is 

directed to use the processes established by the College to resolve discrimination or 

harassment charges. See Volume II of the Policy Manual, Section 2.3. 
 

 

iv. Academic Honor Code 
 

The Academic Honor System of the College is based on the premise that each student has the sole 

responsibility: 

a. To uphold high standards of academic honesty and intellectual ownership; 

b. To refuse to tolerate academic dishonesty in the College community; and 

c. To foster a high sense of honor and social responsibility on the part of all students. 
 

 

D.Academic Services 

 

i. Academic Advising and Assistance 

 
a. Every student will be assigned to an academic advisor who will assist in identifying a progression of 

courses and determining the appropriate classes to take each semester. Advisors will be assigned at 

the time of matriculation to Beacon College, and students should discuss their academic progress with 

their advisor on a regular basis. 

b. The Professor is the best resource for assistance if a student is having academic trouble in a course. In 
addition to specific advice or assistance, the professor can inform a student of other available support. 

Students may also want to talk to their academic advisor if they find that they are having difficulty 

that cannot be corrected by the Professor. 

 

ii. Academic Support Services 

 
Academic Support Services includes academic services (i.e., Educational Support Services, academic 

mentoring, and accommodations for learning disabilities, assistive technology, the Career Development 

Center, the Center for Student Success, the Mathematics Lab, peer mentoring, and the Writing Center). 

 

iii. Library 

 
a. The Beacon College Library has over 19.975 print books, 37 print serial subscriptions, 14 

electronic databases, 1,381 video and audio units, and 167,673 e-books. Open 54 hours per week, 

the library staff provides the students and faculty with reference services, library use instruction, 

and interlibrary loan services as well as an increasingly updated collection. 
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b. Students who are currently registered at Beacon College may check out library materials by 
displaying their Beacon College Student ID card. If a student loses a book, he/she will have to pay 

the replacement cost of the book. If a student has any outstanding book(s) upon departure or 

graduation from the College, the Registrar will hold their diploma and transcripts until paid. 

c. The Library is open from 8:30 a.m. to 7:00 p.m. Monday through Thursday and 8:30 a.m. to 4:30 

p.m. on Friday. The Library is also open from 1:00 p.m. to 5:00 p.m. on Sunday. Changes in the 

library schedule will be posted inside the Library and on the College website. Call library 

personnel for special hours during the holidays and/or academic breaks. 
 

iv. Internet Usage Policy 

 
a. It is the expectation that all students of the computer rooms/labs will be courteous of others when 

viewing materials that may be offensive to some individuals. Anyone viewing questionable images in 

a manner that offends others shall be asked to close the offending site. Any subsequent viewing of 

possibly offensive sites and/or images by said user will result in the loss of their computer room/lab 

privileges. 

b. Beacon College provides  Internet access  to all  enrolled students, faculty and staff.  The 

Information Technology staff is located near the PC Lab. The purpose of Beacon College 

network access to the Internet is to support education by providing access to unique resources 

along with the opportunity for collaborative work. 

c. Use of Beacon College Internet access must be for academic activities consistent with the 

educational objectives of Beacon College. Use of other organization’s network or computing 

resources must comply with the rules appropriate for that federal or state regulation or such 

use is prohibited. This includes, but is not limited to, copyright materials, threatening or obscene 

materials, or material protected by trade secret. Use for commercial activities is not acceptable. Use 

for product advertisement or political lobbying is also prohibited. 

 

v. Catalog, Print, and Electronic Materials 

 
a. Beacon College provides its website, catalog, handbooks, and any other printed materials or electronic 

media for general guidance. The College does not guarantee that the information contained within 

them  including, but not limited to, the contents of any page that resides under the DNS registrations 

of beaconcollege.edu is up-to-date, complete and accurate, and  individuals assume any risks 

associated with relying upon such information without checking other credible sources, such as a 

student's academic advisor. In addition, a student's or prospective student's reliance upon information 

contained within these sources, or individual program catalogs or handbooks, when making academic 

decisions does not constitute, and should not be construed as, a contract with the College. Further, the 

College reserves the right  to make changes to any provision or requirement within these sources, as 

well as changes to any curriculum or program, whether during a student's enrollment or otherwise. 

b. Links or references to other materials and websites provided in the above-referenced sources are 

also for information purposes only and do not constitute the College's endorsement of products or 

services referenced. 

c. Students in attendance through their application to the College are bound by all College rules and 

regulations including, but not limited to, the Student Handbook, Student Code of Conduct, 

College Catalogue and all other college documentation, including but not limited to, addressing 

programs of study, student attendance, housing and status as a student. 

 

 

vi. Reservation of Rights 
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Beacon College Reserves all Rights not otherwise stated or referenced.  The College reserves the right to 

cancel and change programs and course offerings at any time. 
 

 

E. Registrar’s Policies  

 

i. Registration 

 
a. There are three steps in the Registration Process: 1) Academic Advising, 2) Registration, and 3) 

Tuition and Fee payment. Academic advising is by appointment only. Registration dates will be 

posted each semester. 

b. The Registrar’s Office is the best source of information about registration.  Consult the Beacon 

College Academic Calendar for the appropriate dates each semester. Fee payment may be made 

by cash, personal check, money order, or credit card. For more information on fee payments, contact 

the Business Office. 

 

ii. Changes in Schedule 

 
a. A Drop/Add period is provided at the beginning of each semester to meet the last minute scheduling 

needs of students and to allow for changes in course schedules during the first week of classes. 

Consult the Beacon College Academic Calendar for Drop/Add dates. A student is not considered as 

having formally withdrawn from a class until an Academic Course Drop-Add form is signed by the 

academic advisor and submitted to the Registrar’s Office. 

b. Students may drop courses from their schedule during the Drop/Add period, but should be aware 

that a reduction in enrolled hours may affect financial aid eligibility. Students are 

strongly encouraged to consult with the Director of Financial Aid before dropping courses from 

their schedule. 

c. Students may withdraw from a course following the Drop/Add period, on or before the date that 

has been designated as the last day to withdraw. Consult the Academic Calendar for the 

date. Student-initiated withdrawals after this deadline are only allowed under extenuating 

circumstances and with the written permission of the Provost. Students who fail to formally 

withdraw from a course and do not attend will receive an “F” in that course. 

 

iii. Academic Transcripts 

 
a. The Registrar’s Office is responsible for maintaining the official transcript of student academic 

work. Students may request a copy of their academic transcripts by submitting an online Transcript 

Request on the Beacon College website or by completing an Official Transcript Request form 

available for printing from the Beacon College website or obtained from the Registrar. 

b. All tuition and fees are due in full at the time of transcript requests. Any deferment of payment 

because of grants or other approved financial arrangements will result in transcripts being held 

until the student’s account has been cleared in full. The receipt of grant and/or funds may take 

from four to six weeks after the semester begins. 

c. Any delinquency in tuition, fees, bookstore charges, residence life fees/fines, or library fine 

payments will cause transcript service to be withheld until all accounts have been cleared. 

d. There is a one-time transcript fee of $15.00. The fee must be paid before the transcript will be 

prepared. 
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iv. Disclosure of Student Records/Confidentiality and Student Privacy Rights 

 
a. At Beacon College, all academic records of students who enroll are kept according to the provisions 

of The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. 1232g; 34 CFR Part 99), 

which is a Federal law that protects the privacy of student education records. 

b. Beacon College complies fully with FERPA, which affords students certain rights with respect to 

their education records, including protecting the privacy of, and insuring the right to inspect 

and review, the records. More information is available on the U.S. Department of Education 

website. 

c. It is the policy of the Office of Student Affairs to adhere to the standards set forth in the 1974 

Family Rights and Educational Rights and Privacy Act (FERPA). 

d. The safe keeping of academic records is the responsibility of the Registrar. The disclosure or 

publication of student information is governed by the policies of Beacon College within the 

framework of the Family Educational Rights and Privacy Act of 1974 (FERPA). 

e. Eligible students (those over 18 years of age) have the right to inspect and review their 

education records maintained by the School. Schools are not required to provide copies of 

records unless, for reasons such as great distance, it is impossible for parents or eligible students 

to review the records. Schools may charge a fee for copies. 

i. Beacon College students and alumni have the right to inspect their educational records by 

submitting a written request twenty-four hours in advance. The right of inspection includes 

academic records and related support documents maintained in the Registrar’s office, 

Student Support Services, the Business Office, and/or the Financial Aid office. 

ii. Beacon College protects confidentiality and student privacy rights while providing students 

access to their own records. The procedure for confidentiality and access are as follows: 

(a) The College issues reports of progress, including grades, written evaluations, and letters 

of warning directly to the student. A student may have access to all information pertaining to 

educational records and academic status. Parents or guardians may have access to information 

pertaining to education records and academic status with written consent of the student. 

(b) The content of a student’s record is considered confidential and may not be released to third 

parties without the written authorization of the student.  Confidentiality of students is 

protected under the 1974 Family Educational Rights and Privacy Act. 

f. There are some records, to which the student has no right of access, including: 
i. Financial records of parents; 

ii. Confidential letters and recommendations written prior to January 1, 1975; 

iii. Those confidential letters and recommendations for which a waiver of rights to access hasbeen 

assigned, provided the student is given the names of those writing letters (there are three areas in 

which waivers may be signed: admission, employment, and honors); and 

iv. Doctor’s and psychiatrist’s records. However, these may be reviewed by the student’s own 

physician. 

g. Eligible students have the right to request that a school correct records that they believe to be 

inaccurate or misleading. If the school decides not to amend the record, the student then has the 

right to a formal hearing. After the hearing, if the school still decides not to amend the records, the 

student has the right to place a statement with the record setting forth the student’s view about the 

contested information. 

h. A school is not required to consider requests for amendment under FERPA that: 
i. Seek to change a grade or disciplinary decision and/or 

ii. Seek to change the opinions or reflections of a school official or other person 

reflected in an education record. 

 

i. Generally, schools must have written permission from the student to release any information from a 
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student’s education record. However, FERPA allows schools to disclose those records, without consent, 

to the following parties or under the following conditions (34 CFR 99.31): 

i.   School officials with legitimate educational interest; 

ii. Other schools to which a student is transferring; 

iii. Specified officials for audit or evaluation purposes; 

iv. Appropriate parties in connection with financial aid to a student or the result of a judicial or 

quasi-judicial hearing; 

v.Organizations conducting certain studies for or on behalf of the school; 

vi. Accrediting organizations; 
vii. To comply with a judicial order or lawfully issued subpoena; 

viii. Appropriate officials in cases of health and safety emergencies; and 

ix. State and local authorities, within a juvenile justice system, pursuant to specific 

State law. 

 

k. Schools may disclose, without consent, “directory” information such as a student’s name, mailing 

address, telephone number, date and place of birth, classification, major field of study, degrees, 

honors and awards, and dates of attendance. However, schools must tell students about directory 

information and allow parents and eligible students a reasonable amount of time to request that the 

school not disclose directory information about them. 

i. Students may prevent the release of directory information by signing the Request to Withhold 

Directory Information Form. (See Appendix C). 

 

l. At Beacon College, information about student rights and responsibilities under FERPA is available 

in the Office of the Registrar. Appeals involving FERPA policies shall be heard by the Academic & 

Curriculum Committee. 

 

v. Veterans and International Students 

 
The Registrar is responsible for certification and eligibility services for veterans and international students. 

Any student requiring assistance in processing paperwork should contact the Registrar in Beacon Hall. 

 

vi. Non-Degree Seeking Student 

 
A non-degree seeking student is a student who is not seeking an academic degree, yet wants to take 

courses at Beacon College. 
 

 

a. Enrollment 
Enrollment as a non-degree seeking student is subject to approval by the Office of Admissions. 

Registration is on a space-available basis. 

b. College Credit 
Courses taken in the non-degree seeking student category carry college credit, and they may 

be transferred into a degree program at the discretion of the program. 
 

 

c. Housing 
Only full-time, degree seeking students may live in on-campus housing. 

 

 

d. Other Information 
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i. Taking courses as a non-degree seeking student does not constitute admission to a 

program or imply later applicability of those courses toward a degree. 

ii. Non-degree seeking students must adhere to the same academic policies that govern 

degree-seeking students. 
 

vii. Use of Image in Social Media 

 
a. Beacon College reserves the right to use any photograph/video taken at any event sponsored by 

Beacon College, without the expressed written permission of those included within the 

photograph/video. Beacon College may use the photograph/video in publications or other media 

material produced, used or contracted by Beacon College including, but not limited to, brochures, 

invitations, books, newspapers, magazines, video, websites, etc. Any person desiring not to have their 

photo taken or distributed must contact the Registrar in writing of his/her intent. 

b. Furthermore, Beacon College reserves  the  right to use any communication in conjunction with 

the College’s social media including, but not limited to, college sponsored Facebook page(s), 
Tweet(s), Blog(s), or other like social media forums, for the advancement or marketing of the College 

without permission from those engaged in the use of these media forums on college sponsored sites. 
 

 

F. Cost of Attendance 

 
Cost of Attendance (COA) is an estimate of school-related expenses the student can expect to have for the 

academic year or semester of enrollment. The COA is composed of the following categories: tuition and fees, 

books and supplies, room and board, transportation, and some personal expenses. These components are 

determined by law (Higher Education Act of 1965, section 472) and are designed to cover the educational-

related expenses of the student. 
 

 

G.Financial Aid 

 
Financial assistance is offered to eligible students to help them defray part of their educational expenses. 

Amounts of awards vary and depend upon the student’s demonstrated financial need, academic achievements, 

and the amount available for distribution. The financial aid award is generally a combination of federal, state, 

and institutional grants, corporate and community organizational scholarships, and loans. Students are 

expected to complete the Free Application for Federal Student Aid (FAFSA) to receive full financial aid 

consideration. Florida residents may qualify for the Florida Resident Access Grant (FRAG). This grant is 

given to undergraduate students based on legal residency in the State of Florida, among other criteria. It is not 

a need-based grant, but the state requires the FAFSA to be completed as well as the Florida Residency 

Affidavit. Guidelines for applying for financial assistance are detailed on the Beacon College Financial Aid 

webpage; visit the Office of Financial Aid for further information. 
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i. Standards of Academic Progress 

 
a. Beacon College complies with federal statutes requiring students to be enrolled in a degree- seeking 

program while maintaining satisfactory academic progress in order to continue receiving financial aid. 

Satisfactory Academic Progress is described in HEA Sec. 484(c), 34 CFR 668.16(e), 34 CFR 

668.32(f), 34 CFR 668.34 provided by U.S. Department of Education. Beacon College makes these 

standards available to all students; the Office of Financial Aid adheres to all applicable regulations. 

For additional information, contact the Financial Aid Office. 

b. Academic progress is reviewed by the Office of Financial Aid at the end of every semester. 

The first semester a student does not meet the Federal definition of academic progress, s/he receives a 

warning and is given only one more semester to recover. If they do not meet the 

standard of academic progress the second semester, financial aid is cancelled for future 

semesters; however, an appeal process is available. 

c. Students must be aware of the following requirements for receiving financial aid involving three 

measures of academic progress: 

i. Qualitative Component (GPA) – Undergraduate students are expected to maintain a 

cumulative GPA of 2.0 at Beacon College. Recipients of the Florida Academic Scholarship 

must earn a 3.0 cumulative GPA at the end of each academic year to receive the 

scholarship the following year. A new student must have a minimum grade point 

average of 1.7 in the first 15 credit hours. 

ii. Pace of  Progress  (credit hours  completed)  – Must successfully complete 67% of 

attempted course work. Grades of I, F, W, WF, WP, or NP are attempted courses and not 

counted as completed. In general, full-time students, and especially scholarship 

recipients, should complete 24 credit hours each academic year. 

iii. Maximum Timeframe to Earn Degree (credit hour limit) – Eligibility for financial aid 

includes an expectation that students focus on courses required to earn a degree. At the 

same time, this standard allows more credits than the minimum credits required to earn 

any specific Beacon College degree. This allowance acknowledges that students may transfer 

credits from another college that will not count towards their Beacon College 

degree or that a student may change majors before graduation. Some degree programs 

also have prerequisite requirements that do not count as degree coursework. Beacon 

College’s maximum credit standards involve the following: 

(a) Students are allowed a maximum of 90 credit hours to earn an Associate degree. 

This represents 150% of normal completion time of 60 credit hours.  

(b) Students are allowed a maximum of 180 credit hours to earn a Bachelor degree. This 

represents 150% of normal completion time of 120 credit hours.  

In general, full-time undergraduates should complete 24 credit hours each academic year, 

and part-time undergraduate students should complete at least 12 hours. 

d. Students who lose their eligibility for financial aid have the opportunity to appeal for 

reinstatement with the Director of Financial Aid. 

e. The Financial Aid Office will notify, by email to the student’s College email account, any student 

receiving financial assistance who does not meet minimum satisfactory progress standards or 

who is being terminated from aid. 

 

H. Graduation 

 
a. See the Beacon College Catalog for programs of study and graduation requirements. Prior to the last 

day of class during the fall semester, students who are near completion of degree requirements must 

request a graduation degree audit from their Academic Advisor. The Academic Advisor will then 

inform each student of the remaining requirements for graduation. 
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b. Beacon College has an annual commencement exercise in the spring of each year. See the 

Beacon College Catalog for a complete list of procedures that must be completed before a 

degree can be conferred. 

c. Graduation regalia is distributed through the Office of the Registrar.  Individual exceptions to 

the traditional regalia or customized stoles must be approved in advance by the Provost 

 
 

 

II. Student Affairs 

 
a. The mission of the Office of Student Affairs is to provide services and programs that meet the 

diverse needs and development of our student population. Student Affairs works to provide the 

effective delivery of student support services.  Programs and services include dining, transportation, 

campus life, housing, student government, counseling, life coaching, health services and education, 

and clubs and organizations. 

b. Student Affairs is committed to providing out-of-classroom experiences and education that enhance 
the environment in which students learn and that promote learning and development in all areas of 

student life. Through a variety of programs, Student Affairs staff contribute to the cultural, 

emotional, social, intellectual, moral, and physical development of students. The Office of Student 

Affairs promotes student development, campus community involvement, and faculty/staff and 

student interactions. 

c. Student Affairs works to provide the effective delivery of student support services. These services 

include but are not limited to: physical and emotional wellness, campus life, student government, 

student development, clubs and organizations, activities, counseling, life coaching, occupational 

therapy, campus safety, dining service, and transportation. 

 

A. Policies for Student Affairs 

 
i. It is the policy of Beacon College to evaluate student development services on a regular basis. 

ii. It is the policy of the Office of Student Affairs to: 

a. Conduct a comprehensive triennial review  of  the  policies and  procedures of  the 

department. 

b. Make available  counseling, occupational therapy, health and education and life 

coaching services to all students. 

c. To maintain confidentiality in counseling, occupational therapy, health services and life 

coaching without the written consent of the student, except for issues beyond the scope 

of confidentiality. 

d. Maintain procedures for crisis intervention. 

e. Make available life coaching services to all students. 

f. Involve students in the decision-making process of the Institution. 
g. Maintain procedures for the governance of student activities. 

h. Provide onsite support during activities in order to  offer assistance in case of 

emergency during an activity. 

i. Maintain guidelines for student publications. 

j. Support students’ rights and responsibilities as citizens of the College community. 

k. Maintain a Student Code of Conduct to specify standards of conduct. 
l. Promote and maintain an alcohol and drug free campus. 

m. Provide a tobacco-free environment (including electronic cigarettes) inside College 

buildings, vehicles, and apartments. 

n. Maintain the established conduct policies and procedures for disciplinary actions and 
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conflict resolutions. 

o. Assume no liability for students who are separated from the College or from campus 

housing due to policy violations. 

p. Maintain a student complaint/grievance procedure for non-academic complaints. 

q. Maintain residential policies for governing campus housing. 

r. Hire Resident Assistants and professional live-in staff to provide support in the 

campus housing. 

s. Conduct search and seizure activities when warranted. 

t. Limit summer housing to summer term students only. 

u. Provide students with Dining Services. 

v. Provide students with College regulated transportation. 

w. Provide the College community with Campus Safety services. 

x. Support the establishment and maintenance of a Student Government Association. 

y. Adhere to the standards set forth in the 1974 Family Educational Rights and Privacy Act 

(FERPA). 
 

 

B. Assessment of Student Affairs 

 
i. It is the policy of Beacon College to evaluate Student Affairs on a regular basis. 

a. A set of objectives for the Department is developed and assessed yearly using the 

Beacon College Student Survey. 

b. In addition to the Beacon College Student Survey, other departmental surveys are 

also administered to measure the objectives and goals. 

ii. It is the policy of the Office of Student Affairs to conduct a comprehensive triennial review of the 

policies and procedures of the Department. 

a. An independent committee composed of faculty, staff, and students is formed to 

complete a comprehensive triennial assessment of the established policies and 

procedures for Student Affairs. 

 

C. Orientation 

 
Orientation is held prior to each semester for all first-year students, including new student and transfer 

students. Full participation and attendance is required for all incoming students. For more information 

regarding orientation programming, contact the Dean of Student Affairs. 
 

 

D. First Year Experience 

 
i. It is the policy of the Office of Student Affairs that First Year Students attend and participate in 

First Year Experience as an extended Orientation Program. The First Year Experience 

program will support student’s transition into Beacon College, develop  the First Year Cohort 

community, and support student’s self-discovery process. 

ii. First Year Experience is offered every week for fifty minutes outside of class time hours for First Year 

Students of Beacon College. First Year Students include all students, first time college 

students and transfer students alike. 

iii. First Year Experience will appear on the student’s academic transcript as a Pass or Fail grade. 
iv. Required sessions include but are not limited to: 

i. Title IX Requirements (Sexual Consent and Sexual Violence policy) 
ii. Fire Safety 

iii. Meet and Greet 
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iv. Extended Orientation Experiences 

v. First Year Students are expected to participate throughout their first semester as a student of 

Beacon College. 

 

E. Campus Safety 

 
i. The Office of Campus Safety is committed to maintaining a safe and secure environment for students, 

faculty, staff, and visitors. The Office of Campus Safety will maintain order and provide professional 

policing-safety and crime prevention services. The Office of Campus Safety is available 24 hours a 

day, seven days a week at (352) 638-9723. 

ii. In the event of an emergency, 911 should be contacted first. 

iii. Services provided by Beacon College Campus Safety Officers include: 
a. Patrol the Beacon College campus community on foot and/or in a vehicle. 

b. Ensure that Beacon College facilities are secure after hours. 

c. Prevention and/or detection of unauthorized person(s) or vehicle(s) on campus 

property. 

d. Provide security escorts after hours. 

e. Assist local law enforcement whenever necessary on Beacon College property. 

f. Respond to and enforce alcohol and drug policy violations  within Beacon College 

residences. 

g. Investigate and document actions on campus, which are suspected or determined to be a 

violation of College policy or local/state/federal law. 

h. Investigate and document accidents and safety-related issues. 

i. Respond to incidents requiring First Aid/CPR until relieved by medical personnel. 
j. Traffic control for special events. 

k. Provide safety/security services at special events. 

l. Instruct members of  the Beacon College community in ways  to minimize their 

chances of becoming a victim of a crime. 

m. Consult administration in matters of crime prevention as it relates to Beacon College 

students, faculty, staff, visitors and facilities. 

n. According to the Federal Student Right-To-Know and Campus Security Act of 1990. 

Public Law 101-542 amended into the Jeanne Cleary Act of 1998. The Campus Security 

Act is also published on the website.  

o. The Campus Crime Statistics report is available in the Campus Security Department and 

is published in Beacon Hall and the Office of Admission.  

p. Beacon College falls under the jurisdiction of local law enforcement, and students 

violating criminal or civil Codes will be prosecuted.  
 

F. Counseling Services 

 
i. It is the policy of the Office of Student Affairs that counseling services are made available for all 

students. 

ii. The College employs full-time Licensed Mental Health Counselors and/or Mental Health 

Intern(s) who are available to all students by appointment. Counseling appointments can be scheduled 

regularly or on a walk-in basis. Counseling services is included in the cost of tuition. 

iii. Students are strongly encouraged to utilize counseling services to discuss such issues as conflict 

resolution, problem solving strategies, interpersonal communication, and social skills 

development, among other issues. 
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iv. Description of Services 

 
a. All first year students are required to attend a minimum of three appointments with a Counselor 

to discuss transitional issues associated with college life adjustment within their first six weeks at 

Beacon College. 

b. Seminars, weekly therapeutic groups, and other development workshops are offered to all 

Beacon College students. 

c. Students are provided counseling services only through the Counseling Center. 

d. The College may refer students requiring long-term counseling or psychotherapy needs to a 

private therapist. The student assumes all financial responsibility for any additional 

therapy. 
 

v. Confidentiality/Duty to Report Procedures 

 
a. It is the policy of the Office of Student Affairs in accordance with Federal and State law not 

to disclose information discussed in counseling without the written consent of the student. 

b. Students often raise questions  about the privacy issues  associated with  the counseling 

process. Any information, including counseling records that are provided to the 

Counselor is considered to be strictly confidential, and may not be disclosed to anyone (unless 

authorized by a written release from the student. Authorization forms are available from Counseling 

Services) with the following exceptions: 

i. Students exhibiting thoughts or behaviors that are potentially life threatening towards 

self or others. 

ii. Threats or behaviors of physical aggression/abuse towards self or others. 

(a) Specifically, these refer to suicidal thoughts/gestures, and thoughts/behaviors 

involving violence towards others. Acts of campus 

endangerment are also included in this category. 
c. As a member of the Beacon College community, each student is entitled to pursue his/her academic 

goals in a safe and secure environment. However, when a potential danger exists to a student, either 

towards oneself or others, the College becomes obligated or duty bound to act in the best interests 

of the student(s). 

d. Therefore, if any of the above listed conditions occur, the Beacon College Licensed Mental Health 

Counselors are professionally obligated to disclose and respond immediately in the following 

manner: 

i. The Beacon College Executive Vice President and Dean of Student Affairs will be 

contacted. 

ii. Parents, legal guardians, or other responsible adults will be contacted and apprised of the 

situation. 

iii. The student may be referred for psychiatric evaluation at the Lake County receiving hospital, 

i.e. LifeStream Behavioral Center. 

iv. If the situation warrants it, law enforcement authorities will be contacted. 

v. If the use of alcohol and/or drugs contributes to the above listed exceptions that too shall be 

reported. 

 

vi. Mental Health Emergencies 

 
a. It is the policy of the Office of Student Affairs to establish procedures to follow in the event of 

a mental health emergency. 

b. A mental health emergency at Beacon College is defined as an emotional or behavioral breakdown 

resulting in threat to life or limb where an individual is an imminent threat to 
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self or others, severely disoriented, out of touch with reality, has a severe inability to function or is 

otherwise out of control in such a way that is threatening to self or others. 

Examples of a mental health emergency include: 

i. Active Suicide threat 

ii. Homicidal or threatening behavior 

iii. Self-injury needing immediate medical attention 

iv. Severe impairment by drugs or alcohol so that the individual is a threat to self or others 

v. Highly erratic or unusual behavior that indicates very unpredictable behavior and/or an 

inability to care for themselves. 
c. When encountering a student in the midst of a medical emergency, Beacon College students should 

call the Leesburg Police Department or 911 for immediate assistance, and then alert a Beacon staff 

member (i.e. Campus Safety) immediately. The police have assessment training and can determine 

if a student requires immediate medical attention for mental health related concerns. 

i. The police will make a decision, based on his/her assessment and information obtained from 

witnesses whether or not to have the student transported to a local hospital or mental health 

facility such as LifeStream. 

ii. If college personnel assessing the student and the situation are unsure of their ability to make a 

decision as to whether or not to call 911 or the Leesburg police and if the 

student is cooperative and not a danger to themselves or others, he/she is to be 

escorted by Beacon College personnel to the Counseling Center. 

iii. Upon arrival to the Counseling Center the student escort will notify an available 

Counselor of their arrival. 

d. Examples of psychological emergencies are (but not limited to): 

i. Disorientation (student does not know who he/she is, where he/she is, what year it is, etc.) 

and/or 

ii. Significant/disruptive occurrences  and/or  changes  in behavior  (suicidal 

threats, homicidal threats, threats of physical harm to others, hallucinations, 

questionable acute psychosis as evidenced by bizarre behavior/inability to 

differentiate reality, etc.). 

e. When encountering a student in the midst of  a mental health emergency, Beacon College 

personnel have the following options: 

i. Call the Leesburg Police Dept. or 911 for immediate assistance. The police have 

assessment training and can determine if a student requires immediate medical attention for 

mental health related concerns. 

ii. The police will make a decision, based on his/her assessment and information 

obtained from witnesses whether or not to have the student transported to a local hospital or 

mental health facility such as LifeStream. 

iii. If college personnel assessing the student and the situation are unsure of their ability to make 

a decision as to whether or not to call 911 or the Leesburg police and if the 

student is cooperative and not a danger to themselves or others, he/she is to be escorted by 

Beacon College personnel to the Counseling Center. 

iv. Upon arrival to the Counseling Center the student escort will notify an available 

Counselor of their arrival. 

v. A Counselor will do an assessment of the student by gathering all available information 

from the escort, interviewing the student, and observing the student’s behavior. 

vi. Depending on staffing at the Counseling Center, the escort may be required to stay and assist 

the Counselor until additional help is available or until further action can be 

taken to assist the student in resolving his/her emergency in a safe and therapeutic manner. 
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vii. Crisis Intervention 

 
a. It is the policy of the Office of Student Affairs to have established procedures for crisis 

intervention and reporting. 

b. A mental health crisis is defined as a non-life threatening situation in which an individual is 

exhibiting extreme emotional disturbance or behavioral distress, considering harm to 

self or others, disoriented or out of touch with reality, has a compromised ability to 

function, or is otherwise agitated and unable to be calmed. If left unattended, a crisis may become 

an emergency, therefore it is imperative to follow through with a Student Affairs staff member 

immediately.  Examples of a mental health crisis include: 

i. Self-injury, but not needing immediate medical attention 

ii. Alcohol or substance abuse 
iii. Highly erratic or unusual behavior 

iv. Eating disorders 
v. Not taking their prescribed psychiatric medications 

vi. Emotionally distraught, very depressed, angry or anxious 

vii. Threatening speech 
c. The College recognizes the importance of providing students assistance with personal issues. 

Furthermore, the College realizes that these issues may manifest themselves in numerous ways 

and place the student in crisis. In the event of a student emergency (crisis) involving personal, 

family, medically related or emotional trauma, the following procedure and reporting will be 

followed: 

i. During normal office hours, which is defined as Monday through Friday from 8:30 
a.m. to 9:00 p.m.: 

(a) A member of the Student Affairs Department should be immediately 

contacted. 

ii. After normal business hours: 

(a) The Residence Life Coordinator or Resident Assistant (RA) on duty should be 

contacted immediately and made aware of the student’s circumstance. If the 

circumstance warrants medical treatment, an ambulance will be called 

immediately to transport the student to the hospital. 

(b) The Resident Assistant will contact the Counselor and/or the Life Coach on 

duty immediately in cases involving psychologically related issues (i.e., 

suicidal ideation, threats of physical harm towards others, etc.). After the 

counselor is contacted, the Dean of Student Affairs will also be apprised of the 

situation. 

(c) In  cases   involving  non-psychologically  related  issues,  the  Resident 

Assistant should immediately contact his/her immediate supervisor. The 

Dean of Student Affairs will then notify the Provost who will notify the President 

of the College. 

d. To summarize, the RA is always the first contact in the Crisis Intervention procedure 

during after office hours. It is the RA’s responsibility to make a determination of the 

presenting problem and make the appropriate referral. When in doubt of who to contact, the RA 

on duty should call 911. 
 

G. Life Coaching 

 
i. It is the policy of the Office of Student Affairs that Life Coaching services are available for 

students. 

ii. The College employs full-time Life Coaches who are available to all students. Life coaching 



18  

appointments can be scheduled regularly or on a walk-in basis. There is no charge for life 

coaching services to the students of Beacon College. Students are strongly encouraged to meet with 

a life coach to discuss goal setting in areas such as: 

a. life purpose; 

b. self-awareness; 
c. personal organization; 

d. self-advocacy; 
e. self-care; and 

f. other goals that interest the student. 
 

 

iii. Description of Services 

 
a. All first year students will meet with a life coach during their entire first year to determine and 

initiate student goals and perform personal assessments. 

b. After each student’s first year, life coaching services continue to be available to them. 

c. Life Coaches will refer students requiring counseling to the Counseling department. The 

College will refer students requiring long-term counseling or psychotherapy needs to a private 

therapist. The student assumes all financial responsibility for any additional therapy. 
 

 

H. Student Health Services 

 
i. It is the policy of the Office of Student Affairs that health services and health education are 

available for all students, faculty, and staff. 

ii. The Health Office provides care to students when they are sick, it also helps them learn how to 
prevent illness, and maintain good health by making healthy life style choices. Personal wellness 

encompasses a number of components including physical, social, psychological, and emotional 

aspects. The Student Health Office focuses primarily on the physical and educational needs 

associated with health and wellness. 

iii. The College employs a full-time nursing professional who is available to provide physical 

assessment, treatment for minor illnesses and injuries, medical referrals, and health education 

to all students by appointment and on a walk-in basis. 

a. There is no charge for health and wellness services for students. 

b. The Health Office will not issue verbal or written notices for students to be excused from 

classes as a result of visits made to the office or in the case of student illness. 

c. Medical leaves are determined on a case-by-case basis by the Dean of Student Affairs or 
designee. 

d. Basic first aid supplies and samples of over-the-counter symptom/pain relief medications will 

be provided to students, staff, and faculty when deemed appropriate and requested. 

e. The Director of Student Health Services will refer all students requiring complex medical 

care to local hospitals, walk-in-care facilities, and private physician practices as needed. 

f. Students are responsible for seeking and obtaining needed medical services from the 

health office and local community. 

g. Students are responsible for all fees associated with obtaining health care services from all 

sources outside of Beacon College. The following conditions  warrant parent or 

guardian notification: 

(a) A student under the age of 18 is transported and admitted to the hospital. 

(b) A student is  transported and admitted to the hospital and as a result of 

his/her condition they are incapacitated, incoherent, and/or disoriented. 

iv. All students are required to submit immunization records; per Beacon College’s Immunization 

Policy, and proof of comprehensive medical insurance. 
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v. First year students are required to complete a Medical Action Plan and a physical exam report 

signed/stamped by a health care provider. The physical exam has to be within one year of attending 

Beacon College. 

 

 

vi. Student Responsibilities 

 
a. All first year students and returning students are required to create an account with Certified 

Profile, Beacon College’s document and immunization record management system. Once an 

account is created first year students are responsible for the submission of the following 

documents: 

i. Authorization for Treatment 

ii. Health Insurance and Health Care Expenses (Proof of medical insurance) 
iii. Medical History & Emergency Contact 

iv. Seizure Action Plan (if the student has experienced seizures within the past 2 years) 
v. Immunization record 

vi. Tuberculosis Risk Questionnaire 
vii. Physical Exam Report 

viii. Medical Action Plan (MAP) 
b. Returning students are required to update and submit annually the following documents: 

i. Health Insurance and Health Care Expenses (Proof of medical insurance) 

ii. Medical History & Emergency Contact 

iii. Tuberculosis Risk Questionnaire 

iv. Immunization Record (Tdap booster) 

c. Students who fail to submit all required documentation will be prevented from moving into 

campus housing or attending classes. 

d. Students are required to maintain medical insurance while attending Beacon College. 
e. Beacon College requires all new students to obtain a complete physical examination prior to 

enrollment with the exam having been completed within one year of attendance. A complete 

physical examination may be to the student’s benefit, particularly if the student has been under 

treatment for a chronic condition or serious illness. A detailed statement from a physician will help 

the College provide informed continuity of care. 

f. All students are required to submit a copy of their immunization record documenting all 

childhood immunizations that is signed and stamped by an authorized health care 

provider. 

g. The Advisory committee on Immunization Practices (ACIP) recommendations for adult 

vaccinations includes meningococcal meningitis and Hepatitis B. All new students must provide 

documentation of vaccinations against meningococcal meningitis and hepatitis B. If these 

vaccinations are being waived for medical or religious reasons the student must provide the Health 

Office with written documentation from a health care provider or religious official specifying the 

reason(s) these vaccinations are being waived. 
 

vii. Description of Services 

 
a. The following services are private and confidential: 

a. Health assessments and interventions; 

b. First Aid; 
c. Assistance with completing a Medical Action Plan; 

d. Health and wellness programs; 

e. One-on-one health education counseling; 
f. Limited laboratory testing; 
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g. Medication  management  assistance  (the  Health  Office  will  not  hold  or  take 

responsibility for student medication); 

h. Over-the-counter  medication  samples   for  cold/flu,  gastrointestinal 
discomforts, dermatological problems, allergy symptoms, and pain relief; and 

i. Referrals (i.e., Urgent Care, Specialists, Family  Physicians, 

Psychiatrists, Psychologists, Counselors, Dentists, labs, and hospitals). 

b. Health and Wellness Programming (offered but not limited to): 

a. Nutrition; 

b. Women's Health Issues; 
c. Men's Health Issues; 

d. Weight Management; 

e. Sexual Responsibility; 

f. Sexually Transmitted Infections; 

g. Contraception; and 
h. Managing Personal Medical Needs. 

 

 

viii. Faculty/Staff Procedures for Student Health Care 

 
a. Staff/Faculty will not transport students to the health office or local health care facilities in their 

personal vehicles. 

b. If staff/faculty members encounter students who complain of the following symptoms or are 

observed exhibiting the following behaviors/problems, they should call 911 and 

notify the Health Office of Student Affairs. (The following list is not exhaustive; it’s simply set forth to 

provide examples of serious medical conditions/situations that support a 911 call.) 

i. Student is unresponsive to verbal or physical stimuli; 

ii. Student is not alert or oriented and/or combative; 
iii. Student is unable to stand or walk on their own volition; 

iv. Student complains of severe pain (i.e., in the chest/abdomen/neck/back); 
v. Student is experiencing a seizure and is not recovering; a convulsive seizure lasting longer than 

five minutes is a medical emergency. (Please note: recovery following a seizure is 

individualized and based on the type of seizure experienced, it can last from minutes to hours); 

vi. Student has experienced a seizure and has sustained an injury (i.e.; blow to the head, 

significant laceration); and/or 

vii. Student has homicidal/suicidal ideation and verbalizes a plan of action. 
c. When possible the student should be escorted to the Health Office in the Student Center. If the 

student is oriented to self, time, and place and can stand, bear weight, walk, and exhibit stability 

on his/her feet, it’s reasonably safe to escort them to the Health Office. 
 

ix. Beacon College Influenza (Seasonal Flu) Procedures 
 

In recognition of the health, safety and welfare of the Beacon College community, the following 

procedures will be enacted when students are suspected or have been diagnosed with influenza (the 

flu): 

a. If such occurrences arise during traditional business work hours, the student should be directed to 

the Student Health Office in the Student Center. If after traditional business hours students are to 

contact the Resident Advisor (RA) on duty.  

b. The Health Office Nurse will evaluate the student to determine the severity of the student’s 

symptoms. If the Nurse is not available, a Student Affairs staff member will review the student’s 

health complaints to determine if they fall within sign and symptom parameters of the influenza 

virus  (cold like symptoms  such  as  a cough, fever of 100- 102 degrees or higher, chills, fatigue, 
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moderate to severe muscle aches  and pains). 

c. The flu is a contagious illness. Once an individual is infected he or she may infect others 

beginning 1 day before they develop symptoms and up to 7 days  after they become sick. Flu 

symptoms typically start 4 days after the virus enters the body. An individual can pass the virus 

on to others before they know they are sick and while they are ill. Therefore mandatory 

isolation of students is not warranted. Students deemed to have the flu (or what resembles flu 

like symptoms); will be expected to separate from the college community. They will refrain 

from attending classes and limit interactions with other people-“self-isolation”. Students who 

reside on campus and are interested in other living accommodations during their illness may 

choose to stay at an Inn, motel or hotel he or she feels is appropriate. Student Affairs staff 

will provide transportation to the motel if necessary, the cost of lodging at the off campus 

location will be at the student’s expense. In cases where students occupy a single bedroom or 

live alone in campus housing self-isolation may be achieved while separating the student from 

the college community. Self-isolation would occur in the student’s single bedroom or 

apartment.  

d. Beacon College will set up an account with a local establishment and be provided with direct 

billing for student charges. All charges and associated expenses will be submitted to the 

financially responsible party; student, parent or guardian. 

e. If applicable, the student’s parents/guardian will be notified of the student’s condition, 

temporary housing arrangements if applicable as well as student contact information. 

f. Students who reside on campus and are now temporarily displaced will be supplied with food 

and drinks. Beacon College Dining Services will provide the food and drinks. Designated staff 

will deliver the food and drinks as appropriate. 

g. The student will be checked on by the nurse or designee daily. This may be in- person, via 

phone, by texting or email depending on the severity of the student’s condition. 

h. The student is expected to be compliant with all medical appointments related to the flu or flu 

like condition and inform Student Affairs of the status of those appointments. 

Transportation to said appointments will be provided by Student Affairs when 

necessary. 

i. The Health Office of Student Affairs will notify the college community that there has been 

a confirmed or suspected case of influenza on campus. Students, staff and faculty 

will be advised of  sanitary and disinfecting steps to take to prevent the  spread of 

influenza. Disinfecting wipes and spray will be made available to assist in the cleaning of the 

student’s apartment if necessary. The students bedding and non- porous items, shared spaces, 

appliances and apartment fixtures should be sanitized. 

j. The student will remain in “self-isolation” and will not be allowed to attend classes or 
activities on campus until he/she is without a fever (below 100 degrees) for a full 24 hours 

without the use of fever reducing medications. Medical clearance is required in 

order for students to return to class and participate in campus activities. Medical 

clearance can be provided by the Student Health Office nurse or in writing by an 

appropriate community based medical provider. 
 

 

I. Bookstore 

 
a. Required text books, course materials, and other general merchandise are available for 

purchase at the Beacon College Bookstore. 

b. Textbooks are available for pre-order during designated dates prior to each semester.  Using the 

pre-order method, students are able to reserve their books and have them ready for pick- 

up when arriving for the semester. Textbooks may be pre-ordered using the following methods: 

i. Calling the Beacon College Bookstore at (352) 638-7816. 
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ii. Visiting the Beacon College Bookstore at 118 East Main Street during normal business 

hours. Business hours are posted on the Beacon College website’s Bookstore page. 

c. Students who miss the pre-order deadline or who do not wish to pre-order may purchase their 

textbooks in-store during normal business hours. In-store purchases are subject to availability. 

Requested books that are out of stock may be ordered and may be subject to a shipping charge. 

 

 

J. Dining Services 

 
It is the policy of the Office of Student Affairs to provide students with dining services.  The 

College employs  an Executive  Chef  and an Assistant Manager to operate the  Dining Service 

Department, which is located in the Chopping Block.  Dining Services operates on a buffet style 

service.  Meal costs are included in the Room and Board fees. Dining Services is maintained for the 

benefit of the students, faculty, and staff. 

 

i. Student Use of Food Services 

 
The following requirements have been developed for student use of Dining Services: 

a. Appropriate conduct and dress is required for all students. 

b. Students are required to remove their trays and other items from the tables. 
c. Dishes, glasses, and silverware must remain in the Chopping Block. 

d. When directed, students must sign up for meals. 

e. Students who are ill may request a to-go meal from a member of the Dining Services staff by 

dialing the Chopping Block at 352-787-3139. 

ii. Meal Hours 

 
Dining Service operates on the following meal schedule: 

a. Monday – Friday 
i. Breakfast: 8:30 a.m. – 10:00 a.m. 

 

ii. Lunch: 11:00 a.m. – 1:30 p.m. 

iii. Dinner: 4:30 p.m. – 6:00 p.m. 

b. Saturday and Sunday 
i. Breakfast: 8:30 a.m. – 10:30 a.m. 

ii. Brunch: 10:30 a.m. – 1:00 p.m. 
c. Meal Hours are subject to change. 

 

 

iii. Dietary Restrictions 

 
Students with dietary restrictions due to health related issues should make an appointment with the 

Executive Chef and/or the Assistant Manager to discuss their dietary concern(s). When possible, the staff 

will make every effort to honor the dietary request(s). 
 

 

K. Career Services 

 

i. It is the policy of the Office of Academic Affairs that career services are available for 
current students and alumni. 
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ii. The Dean of Student Success oversees career development services. Current students and 
alumni are eligible and encouraged to make use of these services. Assistance with resume 
development, job search strategies, interviewing skill development, career assessment, 
networking strategies, and transition planning is available. 

iii. Also, the Beacon College Library holds career related resources that may be checked out or used 
within the library by current students. Alumni may also access career information in the library 
when visiting campus. 

iv. Eligibility for Service: 
a. Current students who need career development services assistance should see a 

member of the Career Development Center. Students may come by the Career 

Development offices during office hours for assistance or to schedule an 

appointment. 
b. Alumni who wish to utilize career development services should make an 

appointment with a member of the Career Development Center prior to visiting 

campus. 

c. The College promotes establishing and sustaining long-lasting professional 

relationships with local, regional, state, and nationwide employers. Employers 

interested in recruiting students and alumni should contact the Coordinator of 

Career Development by letter, email, or telephone to inform the office of the 

organization’s intent. The Coordinator will make all the required campus arrangements 

(e.g., publicity and meeting room) and provide student and alumni contacts. 
 

 

L. Student Publications 

 
The Director of Student Life or designee is responsible for ensuring the proper use of campus bulletin boards. 

Any person or representative of any group, organization, institution, company, or business wishing to use the 

bulletin boards must abide by the following rules: 

i. Prior to posting an announcement, advertisement, notice or other information, permission to do 
so should be obtained from the Director of Student Life or designee. 

ii. The items posted must have information about goods, services, or activities that have some direct 
benefit for the students of Beacon College. 

iii. Each item to be posted must have a stamp indicating that it has been approved for posting 

around campus. The approval stamp will bear the date of initial posting and an expiration date 
for when the posting will be removed. The date of removal for posted items will generally be 
when the activity has passed or for a period of time not to exceed two weeks. Individuals who 
post items will also be responsible for removal of each item upon their termination date. 

iv. Care must be taken when posting a notice not to cover an item posted at an earlier date. 

v. Failure to comply with the rules listed above will result in the removal of the notice. 
 

M. Computing and Internet Services 

 
The Beacon College Internet access and e-mail addresses offer vast, diverse, and unique resources to students. 

The goal in providing this service to students is to promote educational excellence at Beacon College by 

facilitating resource sharing, innovation, collaboration and communication. Students have access to electronic 

mail communication, information and news from the World Wide Web, public domain and shareware of all 

types, and discussion groups on an ever-increasing range of topics. The Technology Usage Policy is outlined 

below. 
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i. Acceptable Use 

 
The purpose of Beacon College network access to the Internet is to support education by 

providing access to unique resources and the opportunity for collaborative work. Use of your 

access must be for academic activities consistent with the educational objectives of Beacon 

College. Use of other organization’s network or computing resources must comply with the 

rules appropriate for that federal or state regulation; otherwise, such use is prohibited. This 

includes, but is not limited to, copyright materials, threatening or obscene materials, or material 

protected by trade secrets. Use of campus computing services for commercial activities is not 

acceptable. Use for product   advertisement or political lobbying is also prohibited. 

 

ii. Privileges 

 
a. The use of the Internet is a privilege. Inappropriate use will result in cancellation of 

those privileges. Netiquette – Users are expected to abide by the generally accepted rules 

of network etiquette. These include, but are not limited to, the following: 

i. Limit use to one hour if others are waiting to use the public use computers. 

ii. Be considerate in your choice of sites and graphics. The viewing of sexually 

explicit materials may constitute sexual harassment under federal law. 

iii. Be polite. Do not get abusive in your messages to others. 

iv. Use appropriate language. Do not swear, use vulgarities, or any other 

inappropriate language. Illegal activities are strictly forbidden. 

v. Do not reveal your personal address or phone numbers of students or colleagues. 

vi. The unauthorized use or distribution of copyrighted works (including Web page 

graphics, sound files, trademarks and logos) is prohibited and may provide the basis 

for disciplinary action, civil litigation and criminal prosecution. 

b. Note that electronic mail (email) is not guaranteed to be private. People who support the 

system do have access to all email. Messages relating to or in support of illegal 

activities may be reported to the authorities. Do not use the network in such a way that 

you would disrupt the use of the network by other users. All communications and 

information accessible via the network should be assumed to be private property. 

c. Do not attempt to access restricted portions of the network, an operating system, security 

software or accounting software unless authorized by the appropriate college 

administrator or owner. 

d. Tapping into telephone or network lines is a clear violation of the college’s policy. 

e. Use the college’s information technology facilities and services for college-related work. 

Use of college information technology resources for personal gain requires prior 

approval.  

 

iii. Security 

 
Security on any computer system is a high priority, especially when the system involves many 

users. If a person feels he/she can identify a security problem on the Internet, please notify an 

administrator. Do not demonstrate the problem to other users. Do not use another individual’s 

access. Attempts to log on to the Internet as a system administrator will result in cancellation of 

user privileges. Please note that our email password policy falls under the Microsoft password 

complexity rules: Passwords must contain a minimum of 6 characters; Passwords must contain 

either a number or symbol; Passwords must contain both an uppercase letter and a lowercase 

letter and passwords will expire in 90 days. 
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iv. Internet Vandalism 

 
Vandalism will result in cancellation of privileges. Vandalism is defined as any malicious attempt 
to harm, alter, or destroy data of another user, Internet, or other networks that are connected to the 

Internet backbone. This includes, but is not limited to, the uploading or creation of computer 

viruses. 

 

 

 

v. Computers and Technology: Digital Millennium Copyright Act 

 
In compliance with the Digital Millennium Copyright Act, Beacon College has appointed Tim 

Paige, Director of Information Technology, as the College's agent to receive notification of 

claimed infringement from a copyright owner. 
 

N. Beacon College Identification Cards 

 

i. The Office of Student Affairs is responsible for assisting Beacon College students, faculty, and 
staff members in obtaining their official Beacon College Identification Card. This identification 
card is necessary for general campus identification purposes as well as for campus life and 
campus safety. 

ii. Each new student will have a photograph taken during Orientation for the purpose of issuing a 
College ID Card at the beginning of the semester. The College provides the first identification 
card as part of the student fees; however replacement cards cost $10.00 each. 

iii. Presenting a valid College ID at certain local businesses  entitles  students to discounts. 

Students who illegally use their College ID cards will be subject to disciplinary action. 
 

 

O. Missing Persons 

 

i. It is the policy of the Office of Student Affairs to actively investigate any report of a 
missing student who is enrolled at the College. 

ii. Most missing person reports in the college environment result from students changing 

their routines without informing roommates and/or friends of the change. A student will be 

considered missing, if a roommate, classmate, faculty member, staff member, friend, 

family member, or other campus person has not seen or heard from that person in a 

reasonable amount of time. In general a reasonable amount of time is 24 hours or 

more but may vary with the time of day and information available regarding the missing 

person's daily schedule, habits, and reliability. Individuals will also be considered missing 

immediately if their absence has occurred under circumstances that are suspicious or cause 

concerns for their safety, such as if a student has expressed suicidal thoughts or may be in 

a life threatening situation. Any report of a missing Beacon College student will be 

actively investigated immediately. The Director of Campus Safety will liaison with the 

Leesburg Police Department until the student has been located. 

iii. Any individual at Beacon College (student, faculty, or staff) who has information that a 
Student may be a missing person must notify the Office of Student Affairs/Office of 
Campus Safety immediately. 
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iv. College personnel will begin an immediate investigation and gather all essential information 
about the suspected missing student from the reporting person, from the student's 
acquaintances, and from others as needed. Such information may include the following: 

a. A physical description of the  missing person, including the  clothes  that were last 

worn; 

b. Student's cell phone number (if known); 

c. Where the  student might be,  who  the  student might  be with, and a vehicle 

description; 

d. Information about the physical and emotional well-being of the student; and 

e. A class schedule, when last attended class. 

v. Appropriate campus staff, including the President's Office, will be notified. Contact with the 
student will be attempted using the following means: 

a. Calling the student's cell phone; 

b. E-mailing the student; 
c. Entering into the student's assigned campus housing; 

d. Talking to roommates and other friends; 

e. Reviewing the student’s  network print or email accounts to determine most recent 

activity; and 

f. Checking the  student’s  social networking sites  such  as  Facebook,  Instagram, and 

Twitter. 

vi. A person shall be determined to be missing if: 

a. Search efforts are unsuccessful in locating the student in a reasonable amount of time; 

OR 

b. It is  apparent immediately that the  student is a missing person (e.g. witnessed 

abduction); OR 

c. It has been determined that the student has been missing for more than 24 hours. 

vii. No later than 24 hours after determining that a student is missing, the Dean of Student Affairs or 
his/her designee will notify the emergency contact and advise that the student is believed to be 
missing. 

 

 

P. Mandatory Meetings 

 

i. Students are required to attend periodic meetings held on campus and within the residential 
setting. These meetings are kept to a minimum. However, when meetings do occur, it is 
important that students attend, so that information is effectively disseminated. 

ii. When mandatory meetings arise,  students will be notified  48 hours  prior to the meeting, 
unless a meeting is required to inform students immediately of a campus situation. In cases of 
emergency, the meeting will be scheduled as soon as possible.  Notices will be placed in each 
student campus mailbox, posted around campus, or sent via email message. 

iii. Please recognize that mandatory meetings are infrequent and are mandated in order to easily 
disseminate policies and procedures or information. 

 

Q. Campus Housing 

 
Beacon College campus housing is an integral part of the educational program and academic support 

services designed to promote quality living and learning experiences for single, undergraduate students. To 

be eligible for campus housing, one must be a currently enrolled student or an applied, accepted and 

deposited first year student. To request campus housing, all students are required to submit a completed 

Housing Application. The submission of an application does not constitute a guarantee of campus housing.  



27  

Also, all residents of campus housing are subject to the Beacon College Code of Conduct. 
 

 

R. Transportation 

 
It is the policy of Beacon College to provide students with College regulated transportation 

services. 

 

i. Procedures 
a. Transportation Services operates on a set schedule developed each semester by the 

Coordinator of Transportation. The schedule is publicly displayed and distributed to 

students via the Beacon College email system, and is posted on the Beacon College 

Transportation Facebook page. 

b. Local and Event Van and/or Bus transportation is provided at no additional charge to 

students. The Van and/or Bus operate on a set schedule to facilitate transporting 

students. The Van and/or Bus schedule is developed each semester by the Coordinator of 

Transportation in consultation with the Dean of Student Affairs and distributed to each student. 

c. Students are responsible for being at designated pick up points at least 5 minutes 

prior to the scheduled pick up time. Students who fail to be at the designated pick 

up points assume the responsibility for securing an alternative transportation source. 

Students who miss the scheduled pick up time will only be left in a secure and safe 

location. 
d. Students utilizing College Transportation Services should recognize that this service is a 

privilege. Appropriate behavior should be exhibited on the Van and/or Bus at all times. 

Students who conduct themselves inappropriately may be subject to suspension from 

the use of College sponsored transportation. The following rules should be adhered to: 

i. No food or drinks are to be consumed in Beacon College vehicles at any time. 
ii. No smoking, tobacco, or tobacco products are allowed in Beacon College vehicles. 

iii. No alcohol products are allowed in Beacon College vehicles. 
iv. Wearing Seat Belts is mandatory. 

v. Each vehicle has a posted list of Rules. 
e. Students may schedule individual transportation to medically necessary appointments by 

contacting the Coordinator of Transportation directly at least 24 hours in advance. 

Appointments will be scheduled based on driver and vehicle availability. Cancellations 

not reported of the scheduled transport time may subject that student to loss of future 

transportation services or further action. If local public transportation is readily available, 

Beacon College will provide assistance. This would be an alternative to riding a Beacon 

College bus or van. 

 

III. Student Rights and Responsibilities 

 
a. It is the policy of the Office of Student Affairs that students have RIGHTS and 

RESPONSIBILITIES as members of the College community. These rights, as pertaining to 

non-academic violations/sanctions, may not be superseded by any other section of this 

handbook or other Beacon College handbook. The policies and procedures in this chapter, 

as pertaining to non-academic violations/sanctions, are not superseded by any other section 

of this handbook or by any other Beacon College handbook. 

b. Membership in the Beacon College community implies acceptance of the principle of 

mutual respect for the rights, responsibilities, dignity, and well-being of others and a 

readiness to support an environment conducive to the intellectual growth of all who study, 
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work, and live within it. 

c. The College supports the right of all students to seek knowledge, debate ideas, form 

opinions, and freely express their views. Furthermore, the College regards and treats 

students as responsible individuals who are free to organize their own lives, behavior, and 

associations, subject to Federal and State laws and to College regulations. 

d. Student retains all their RIGHTS when they become enrolled in the College community. 

By the same token, they continue to have RESPONSIBILITY to abide by all Federal, State, 

and College regulations. Beacon College acknowledges these basic RIGHTS and 

RESPONSIBILITIES. These RIGHTS are essential to the College’s educational process, the 

intellectual growth, and professional development of the students. 

e. Beacon College has endorsed the following RIGHTS and RESPONSIBILITIES: 
i. Freedom of Expression: Freedom of expression, as defined by the Constitution of the 

United States and the State of Florida, and as determined by the courts of competent 

jurisdiction to be applicable to institutions of higher education, shall not be in any way 

prohibited or abridged. The existing laws, State and Federal, insofar as they are applied 

to such institutions, shall be observed at Beacon College. Freedom of Expression carries 

with it the responsibility for assuring that the essential order of the College is preserved. 

ii. Right of Assembly: The right of freedom of assembly is recognized. Student 

gatherings, however, must not disrupt or interfere with the orderly educational 

operation of the College or to be in violation of State and local statutes or 

College regulations governing unlawful assembly. 
iii. Presentation of Public Forum:  It is the responsibility of the College to maintain a 

vital dialogue for the intellectual development of students. All registered student 

organizations may sponsor speakers or other types of public presentations in accordance 

with the approval of the Coordinator of Student Involvement. 

iv. Freedom  of  Association:  Students are free to organize and join College 

organizations. The College must officially register student organizations in order to 

utilize campus facilities and services. The requirement of registration assures that 

funded organizations will not discriminate in membership as to race, color, age, 

ethnicity, religion, national origin, pregnancy, sexual orientation, gender 

identity, genetic information, sex, marital status, disability, or status as a U.S. 

veteran. 

v. Use of Facilities: Students have the limited right to use College facilities and 

services, provided they are used in a manner consistent with the orderly operation of the 

College. Student use of College facilities and services must not interfere with the rights 

of other members of the College community. 

vi. Right to Due Process: Students have the right to be treated fairly and judiciously in all 

College matters. In any disciplinary matters, students shall be afforded all due 

process rights. Following any disciplinary action, the student has the right to appeal in 

accordance with the Beacon College Conduct Process. Informal mediation decisions 

are not subject to appeal. 

f. In addition to the aforementioned, students who are in good standing are also guaranteed the 

following: 

i. Students have the Right to participate unhindered in the academic, intellectual, 

cultural, and social life of the College. Students have the responsibility to respect 

the rights of others to the same participation by refraining from actions that threaten or 

disrupt individuals, meetings, events, or other College activities. 

ii. Students have the right to participate in an environment free from harassment, 

intimidation, discrimination, or assault.  Students have the responsibility to treat 

others with respect and to refrain from acts of harassment, intimidation, discrimination, 

or assault. 
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iii. Students have the RIGHT to safety and security of personal property.  Students have the 

RESPONSIBILITY to refrain from acts of theft, willful destruction, or vandalism 

of property of others. The College assumes no liability in regards to the personal 

property of others. 

iv. Subject to compliance with College policies and rules, students have the RIGHT to 

the free and peaceful use of College property, grounds, and facilities for all legitimate 
purposes. Students have the RESPONSIBILITY to respect and maintain the integrity of 

such property, grounds, and facilities, so they may be equally available to others. 

 

 

 

 

A. Academic Violations 

 

i. Code of Academic Honor 

 
a. The Academic Honor System of the College is based on the premise that each student has the sole 

responsibility: 

i. To uphold high standards of academic honesty and intellectual ownership; 

ii. To refuse to tolerate academic dishonesty in the College community; and 

iii. To foster a high sense of honor and social responsibility on the part of all students. 
b. It is understood that each member of the Beacon College student body agrees to the following honor 

code oath: “As a member of the Beacon College student body, I will not lie, cheat, or steal in any 

endeavor related to my academic pursuits, nor will I tolerate this behavior in others.” 

c. Each member of the College community is responsible for abiding by the Academic Honor Code at 

all times. 

 

B. Non-Academic Violations 

 
a. The review process for all non-academic violations originates from the policies and procedures 

articulated in the Beacon College Student Code of Conduct. 
 

C. Student Code of Conduct 

 
It is the policy of the Office of Student Affairs to establish a Student Code of Conduct to specify the 

standards of conduct. 

 

i. Philosophy 

 
a. The aim of education is the intellectual, personal, social, moral, and ethical development of the 

individual. The educational process is ideally conducted in an environment that encourages reasoned 

discourse, intellectual honesty, openness to constructive change, and respect for the rights of all 

individuals. Self-discipline and a respect for the rights of others in the College community are 

necessary for the fulfillment of such goals. The Student Code of Conduct is designed for the 

promotion and protection of such an environment. 

b. Acceptance of membership in the College community amounts to neither a surrender of individual 

rights nor a means for escaping the fundamental responsibilities of that membership. Everyone must 

share in the commitment to protect the personal safety while promoting the educational development 
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of each member of the College community. The Student Code of Conduct is designed to balance the 

rights and needs of the individual with the responsibility of said individual to meet the needs of the 

community. 

 

ii. Purpose and Intent 

 
a. The primary purpose of the enactment of this Code is to set forth the standards of conduct expected of 

students who choose to join the Beacon College community. The integrity of the College community 

is contingent upon the fulfillment of a trust; the students will engage in reasonable behaviors to 

promote and protect the educational environment. The Student Code of Conduct does not constitute 

an exhaustive list of punishable offenses but rather prescribes standards to guide individual choices. 

b. Students who violate these standards will be subject to disciplinary sanctions in order to promote 

their own personal development, to promote the College community, and to maintain order and 

stability on campus. 
 

iii. Jurisdiction and Authority 

 
a. The Student Code of Conduct is designed to exercise control and supervision of the College, its 

properties and activities, and is authorized to enact ordinances for the governance of the Institution. 

b. The Dean of Student Affairs or his/her designee is responsible for enforcing the rules set forth 

under the Student Code of Conduct. 

c. Students who violate the Student Code of Conduct may be accountable to both civil and criminal 

authorities and to the College. Sanctions may be imposed for acts of misconduct, which occur on 

College property or at any College sponsored activity. As further prescribed in these rules, off- 

campus conduct may also be subject to discipline. All students, as a matter of admission to the 

College, agree to be bound by the Student Handbook as well as all other College rules and 

regulations and policies and procedures. The College reserves all rights in these matters. 

d. The Student Code of Conduct shall apply to students from the time of admission through the 

conferral of a degree. It shall also apply to a student(s) who are under suspension, voluntary 

leave or where there still exists an enrolled status with the college. 

e. In the event of conflict between the Student Conduct Code and Academic Honor Code, the Vice 

President of Academics and Student Affairs will determine the course of action. 

 

iv. Scope 

 
a. The rules presented in the Student Code of Conduct are applicable to both individual students and 

student organizations. 

b. Violation of a State Law, which results in a conviction, may result in additional actions by the 

College. Employees of Beacon College are obligated to report any witnessed violation of local, 

state, or federal laws to the appropriate authorities. 

c. Off campus conduct involving the sale or distribution of illegal drugs and/or physical assault or 

violence, which may present a clear and present danger to the safety of the College or to 

members of the College community, may result in immediate removal from 

the College pending the outcome of the criminal proceedings. 

The Dean of Student Affairs or his/her designee shall determine sanctions for students in 

violation of local, State, or Federal laws. Sanctions may include termination of student 

employment, suspension or expulsion from the College and/or student residences, and referral 

for prosecution. 

d. When a student is suspended or dismissed from the College for cause, there will be no 

refund or proration of tuition and/or fees paid. 
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v. Search and Seizure 

 
a. It is the policy of the Office of Student Affairs to conduct search and seizure activities when 

warranted. 

b. The College endeavors to foster a climate conducive to the purpose of education and learning, 

which assures the health, safety, and welfare of all students and personnel. College administrators 
wish to avoid or minimize disruption of the educational process. Therefore, in order to assist in the 

realization of these goals, the Dean of Student Affairs or designee may authorize the following: 

i. The search of any person or the personal property of any individual, including property 

owned and/or operated by the College, upon reasonable suspicion that an illegal act or a 

violation of College policy is being or about to be committed. Types of property include but 

are not limited to: campus housing, vehicles located on campus grounds, personal storage 

safes, bags and backpacks. 

ii. The seizure of any property deemed illegal by the College and/or municipal, state, and 

federal regulations, or that which is injurious or detrimental to the health, safety, 

and welfare of College students and personnel. 

c. Types of searches include: 
i. General entry for one or more of the following: 

(a) Non-Emergency Maintenance: By requesting a maintenance repair, a student 

has granted permission for a member of the facilities staff to enter 

his/her residence to make the necessary repair. Facilities staff may also 

enter student living quarters at any other time in the course of performing other 

maintenance services. 

(b) Health and Safety Inspections: Several times throughout the academic year, 

Housing and Residence Life (HRL) staff will conduct routine inspections of all 

student living spaces. Such inspections may or may not be announced in advance. 

(c) Fire Safety Inspections: Apartments and rooms are entered for periodic 

inspections of fire safety equipment (i.e. fire extinguishers, sprinklers). 

Residences may also be entered when the alarm system indicates a smoke detector 

has been activated or if repairs become necessary. 

(d) Contract Labor: Outside agencies contracted with the College may enter 

residences to administer services for fire equipment inspection, pest control, Cable 

TV and internet, maintenance such as flooring, plumbing or servicing of air 

conditioning or appliances 

(e) HRL Courtesy Issues such as to turn off alarms, stereos or other items 

which are causing a disturbance for other members of the campus 

community when there has been no response by occupants. 

ii. Investigative Entry (Reasonable Suspicion) 

(a) Emergency Maintenance Repairs: Facilities staff may enter residences at any time 

to investigate emergency maintenance involving loss of power, heat, AC, 

or plumbing. 
(b) Violations of Student Code of Conduct or Local, State or Federal Laws: Upon 

reasonable suspicion that an illegal act or a violation of College policy is  being or is 

about to be committed, the search of any person or the personal property of any 

individual, including property owned and/or operated by the College, may be 

executed. Such possible violation of laws and policies include but are not limited to 

policies pertaining to alcohol and drugs, weapons, fireworks, fire safety, theft, pets, 

smoking, unregistered guests, and noise. 
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vi. Crime Statistics 

 
An annual report of crime statistics is compiled and published each year in accordance with State and 

Federal law. These reports are posted throughout the campus including the Student Center, Beacon Hall, 

and Admissions Office. 

 

vii. Prohibited Conduct 

 
a. Students who accept an offer of admission to Beacon College assume full responsibility for 

understanding the policies, procedures, rules, and regulations of the College. 

b. The rights and privileges that are afforded to all students are subject to their assumption of 

the responsibility of reasonable behavior. Behavior that results in harmful or reckless action(s), 

whether intended or unintended, is a violation of the College’s Student Code of Conduct. 

c. The following are offenses for which a student may face disciplinary action up to and 

including expulsion: 

 

i. Offenses Related to Persons 

(a) Assault 

1. a threat that causes fear of an attack or an actual physical attack by 

one or more people which may include one or more types of harm, 

such as pushing, shoving, slapping, punching, or kicking. 

2. may also include the use of weapons like knives, sticks, bottles, or 

bats. 

3. common injuries from an assault include bruises, black eyes, cuts, 

scratches, and broken bones. Even if the attack results in no 

physical injury to the victim, it still can be considered an assault. 
(b) Cyber-Bullying 

1. harassment through electronic means. 

(c) Discrimination 
1. harassment based on race, color, age, ethnicity, religion, national 

origin, pregnancy, sexual orientation, gender identity, genetic 

information, sex, marital status, disability, or status as a U.S. 

veteran. 

(d) Disruption 

1. deliberate interference with one’s freedom of movement, normal 

use of College facilities, academic freedom, (i.e. the right to pursue 

an education in a peaceful manner), and freedom of speech of any 

member or guest of the College. 

(e) Dating Violence 

1. controlling, abusive, and aggressive behavior in a romantic, 

straight or gay relationship. 

2. can include verbal, emotional, physical, or sexual abuse, 

or a combination. 

(f) Domestic Violence 

1. pattern of behavior experienced by women and men in heterosexual 

and same-sex relationships which involves the abuse by one partner 

against another in an intimate relationship such as marriage, 



33  

cohabitation, dating or within the family. 

2. includes physical, emotional, verbal, economic and sexual 

abuse, which can range from subtle, coercive forms of abuse to 

violent physical abuse that results in disfigurement or death. 

(g) False Allegations 

1. accusations determined to be unsubstantiated or unfounded 

occurring as the result of intentional lying on the part of the 

accuser. 

(h) Harassment 

1. verbal or physical conduct which has the intent or effect of unreasonably 

interfering with an individual’s or group’s movement or 

educational performance at Beacon College or of creating an 

intimidating, hostile or offensive educational environment on or off 

campus. 

2. physical harassment may include shoving, pushing, and hitting. 

3. includes words and non-verbal behavior such as spreading rumors, taking 

part in gossip or threatening someone with looks, notes, or pictures is 

also considered harassment. 

4. bullying of any type or degree. 

(i) Sexual Assault 

1. a person (or group) forces another to participate in a sexual act 

without his/her consent 

2. can include touching or penetration with a hand finger, mouth, 

penis, or objects and doesn’t always require physical force. 

3. attackers can use threats or intimidation to make a victim feel afraid 

or unable to refuse. 

4. it is also sexual assault if the victim is drunk, drugged, unconscious, or 

too young or mentally disabled to be legally able to agree to 

sexual contact. 
(j) Sexual Harassment 

1. unwelcome sexual advances and requests for sexual favors that might be 

perceived as explicitly or implicitly affecting educational decisions 

concerning an individual. 

2. in addition to sexual harassment being unlawful, it is also unlawful to 

retaliate against a student or any other person in the College for filing a 

complaint of sexual harassment or for cooperating in an investigation 

of sexual harassment. 

(k) Stalking 

1. pattern of unwelcome, continuous and menacing pursuit of a 

person electronically or in person that makes one feel afraid, 

nervous, harassed, or in danger. 

2. examples include frequent and repeated contacts, following, 

sending gifts or letters, or threatening words or behavior. 
 

 

 

ii. Offenses Related to Property 
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(a) Property Damage 

1. intentionally or negligently damaging or destroying property owned 

or in the possession of another person or of the College. 

2. intentionally or negligently damaging, erasing, or otherwise destroying 

computer software, programming, or data, including the 

unauthorized duplication of same. 

(b) Theft 

1. knowingly and without consent or authorization, possesses, removes, uses, 

misappropriates, or sells the property or services of another person or of 

the College. 

2. obtains the property of another person by misrepresentation or 

deceptive means. 

(c) Unauthorized Entry/Use 

1. enters or uses facilities or property of another person or of the 

College without consent or authorization. 
 

 

iii. Offenses Related to the Operation of the College. 

 

(a) Disorderly Conduct 

1. obscene or indecent conduct; 

2. obstructing College or public officials in the performance of their 

duties; disruption of classes, meetings or activities. 

3. failure to comply with a lawful order of a College official acting in the 

lawful performance of their duties and authority 

4. forges, alters, possesses, duplicates, or uses documents, records, keys, or 

identification without the consent or authorization of appropriate College 

officials; 

5. falsifies information or records submitted to College offices, 

administrators, faculty, student organizations, College-wide 

committees, or hearing officers; 

6. permits another person to use his/her Beacon College identification card 

for the purpose of obtaining an improper benefit or opportunity 

from the College; 

7. impersonates another person or misrepresents his/her authority to act on behalf 

of another or of the College; 

8. disrupts or interferes with a student disciplinary hearing or the hearing 

process (as a non-complainant). 

9. misrepresenting of falsifying testimony or information at any stage of the 

judicial process. 

10. attempts to discourage a person’s participation in the discipline process. 

Harassment or intimidation of a witness, respondent, or other participant in a 

disciplinary meeting or hearing. 

11. harassment or intimidation of a school official or member of a 

disciplinary committee. 

12. intentionally acts to impair, interfere with, or obstruct the orderly 

conduct, processes, or functions of the College. 

13. academic Dishonesty (cheating, fabricating, facilitating academic 
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dishonesty, and plagiarism) 

14. computer crimes. 

(b) Unauthorized Commercial Activity 

1. engages in solicitation in or on College property unless such 

solicitation is approved by appropriate College officials. 

2. all commercial activity must be authorized by the Dean of Student 

Affairs or designee. 

 

iv. Offenses related to Welfare, Health, or Safety 

 

(a) Hazing 

1. engaging in, supporting, promoting, or sponsoring any action, activity, or 

situation that recklessly, negligently, or intentionally endangers the 

mental or physical health or safety of a person for the purpose of 

initiation or admission into or affiliation with any organization operating under 

the sanction of the College. 

2. any activity as described above, upon which the initiation or admission into 

or affiliation with a College organization is directly or indirectly conditioned, 

shall be presumed to be a forced activity, the willingness of an individual to 

participate in such activity notwithstanding. 

(b) Firearms, explosives, weapons 

1. use, possession, manufacture or sale of that which is or may be 

injurious to persons or property. 

2. intentionally and with willfully 

A. Sets fire to College property or objects that are 

upon College property. 

B. Falsely reports a fire, activates emergency warning equipment, or 

communicates false information regarding the existence of 

explosives on College property; 

C. Abuses, removes, or damages fire or safety equipment; 

D. Fails to vacate a building or facility when a fire 

alarm is activated; or 

E. Fails to leave a building, street, walkway, driveway, or other 

facility of the College when directed to do so by an official of 

the College. 

 
v. Drug and Alcohol Policies 

 

(a) Beacon College is an alcohol- and drug-free campus. Under this policy, the 

manufacture, possession, use, consumption, sale, distribution, of alcohol or drugs 

including narcotics, hallucinogens, controlled substances (except as permitted by 

prescription), or drug analogs is prohibited in all areas of Beacon College, including 

buildings, vehicles, and grounds. 

(b) The sale, distribution or possession of alcoholic beverages is not permitted on 

campus. If permission is granted to serve alcohol during College events, the lessee or 

caterer is responsible for adhering to city, county, and state ordinances. 
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vi. Traffic Violations 
 

Students who operate motor vehicles on campus or on any College-owned 

property are expected to adhere to the applicable laws of the State of Florida and to 

obey all posted signs related to traffic regulations and parking. 
 

 

vii. Prohibitive Conduct Affecting the Discipline Process 
 

Defendants who fail to appear at scheduled Informal Mediations or Formal Hearings 

may be summarily sanctioned under Chapter IV of this handbook. In such instances, 

all rights under Chapter III of this handbook will be considered waived by the 

defendant unless: 
 

a. if a defendant fails to appear at an aforementioned hearing, it must be for 

good cause (medical or other emergency deemed valid), 
 

b. documentation must be provided showing that an emergency had arisen 

and will be submitted to the presiding officer of the hearing in question, and 
 

c. the Provost has determined the validity of the defendant’s failure to 

appear. 
 

viii. Other Conduct 
Engaging in conduct not otherwise enumerated in this section which is harmful, 

threatening, reckless or unreasonable. 

 

 
                       ix. Sexual Misconduct and Harassment: Title IX 
 
Beacon College is committed to creating and maintaining a safe, healthy, and respectful community in 
which students, faculty, and staff can work together in an atmosphere free of discrimination based on 
their sex, gender identity, gender expression, and sexual orientation. Title IX of the Education Amendments 
of 1972 prohibits discrimination on the basis of sex in any federally funded education program or activity. 
The Title IX Coordinator leads efforts to prevent and respond to sex and gender based discrimination. Any 
member of the Beacon community who is affected by sexual misconduct or violence is encouraged to 
immediately notify law enforcement and/or seek immediate medical attention. All individuals are encouraged 
to make a prompt report so that the College can take appropriate action to eliminate the harassment, prevent 
its reoccurrence, and address its effects. Confidential support and assistance is also available on and off 
campus.  
Title IX information can be found on the Beacon College website. Violations of this policy that fall under the 
definition of sexual misconduct and harassment will follow the procedures outlined in the Title IX Policy, 
rather than the procedures listed below. 
 
 

D. Discipline Procedures 

 
The review process may be initiated following: 

a. student complaint against another student; 

b. faculty/staff member complaint against a student; 
 

 

i. Elements of Essential Fairness in College Judicial System 
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Before any disciplinary action may be taken against students for violations of law, College rules or 

policies, students are entitled to the following rights where an interest of the student may be affected by 

the disciplinary action: 

a. The right to be informed in writing of the alleged violation and the corresponding charge; 

b. The right to be informed in writing of the procedures of the judicial body which will hear the 

case and of the right to request a hearing before the Judicial Committee; 

c. The right to answer charges; 

d. The right to a fair and impartial hearing, including the right to cross-examine witnesses and to 

present evidence on one’s behalf; 

e. The right to be informed in writing of the outcome of the conduct hearing; 

f. The right to be assisted by an advisor of the student’s choice from the college community. 

The name of the advisor shall be provided to the Dean of Student Affairs or designee no later than 

1 day prior to both informal mediations and formal hearings; 

g. The right to a private hearing; 

h. The right to appeal the decision of Judicial Committee to the P r o v o s t ; and 

i. The right to appeal the decision of the Provost to the President of the College. 

 

ii. Structures of the Judicial System 

 
a. It is the policy of the Office of Student Affairs to establish a procedure for non-academic 

issues of student misconduct 

b. The Judicial Committee is the designated hearing board for the College in matters where 

a student invokes such right. This committee is responsible for hearing cases, considering 

judgments, and determining what sanction(s) to impose on those appearing before the Judicial 

Committee. These disciplinary proceedings are designed to allow for fact-finding and decision-

making in the context of an  

educational community and to encourage students to accept responsibility for their own actions. The 

intent is to provide procedural safeguards to protect the rights of the individual student and the 

legitimate interests of the College. 

c. The Judicial Committee is comprised of a committee of three (3) faculty and staff members. 
 

iii. Initiation of Charges 
 

a. Any member of the College community, including students, administrators, faculty and 

staff, may bring a potential violation to the attention of the Dean of Student Affairs. To initiate a 

case, the complainant must submit a referral through the online form. The referral will then be 

sent to the Dean of Student Affairs.  

b. The referral must state sufficient facts, including specific name(s), date(s), location(s), and 

description(s) of the alleged act(s) of misconduct. This will enable the Dean of Student Affairs or 

his/her designee to make a determination as to whether further fact-finding is mandated. The Dean 

of Student Affairs or designee will then conduct an investigation, taking statements from 

individuals associated with the alleged misconduct and collecting relevant evidence. 

c. The referral should be submitted as soon as possible after the event takes place, preferably 

within five (5) days of the alleged misconduct. 

 

iv. Interim Action 
 

a. Following the submission of a written referral, if the Dean of Student Affairs believes that 

the information supporting the allegations of misconduct is reliable, and determines that the 

continued presence of the student on the College campus poses a threat to any individual, the 

student will be suspended on an interim basis. Any interim action shall be communicated in 
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writing to the student and shall become effective immediately upon sending such notice. 

b. The interim suspension shall remain in effect until a final decision has been made 

on the pending charges or until the Dean of Student Affairs determines that the reasons for 

imposing the interim suspension no longer exist. 

c. A student who is suspended for an interim period shall be provided an opportunity to respond to 

the allegations of misconduct no later than four (4) days following the effective date of the 

interim suspension. 
 

 

v. Informal Mediation 
 
a. The preferred approach to resolving issues of student misconduct is through the informal 

mediation process. In some cases of student misconduct, a formal hearing may not be 

necessary. This is often true when the student admits responsibility and/or when the 

violation is of a less serious nature. 

b. Upon receipt of a referral the Dean of Student Affairs will provide in writing to the accused 
student the alleged violation, corresponding charge and the next steps of the judicial 
process at this stage (informal mediation process).  

c. The student attends an Informal Mediation with the Dean of Student Affairs or designee to discuss 

the student’s rights, the incident, the student’s involvement in it, and the student’s options in 

attempting to resolve the matter. A student may request an advisor be present for the Informal 

Mediation meeting.  
i. A student may accept responsibility for the violation and the recommended 

sanctions and sign a written waiver of such right to a formal hearing. Students who accept 
responsibility in an Informal Mediation waive their right to an appeal. 

ii. A student may request to have a formal hearing with the Judicial Committee 
(see next section). 

d. At the conclusion of the Informal Mediation meeting, the Dean of Student Affairs or designee 
will provide an outcome in writing to the student, providing details of the formal hearing 
process, or a summary of the findings and sanctions agreed upon in the meeting. 

 
 

vi. Formal Hearing 
 
a. The Judicial Officer will notify the student in writing of the specific charges, date, and location of 

the Formal Hearing and a copy of the procedures to be followed during the hearing. The student 

shall receive notification at least four (4) days in advance of the hearing, unless an Interim 

Action has been initiated. 

b. An advisor may assist students at the Hearing. The advisor must be from  the  College 

community. An advisor shall be limited to advising the student during the hearing. The advisor 

may not appear in lieu of the student or speak on their behalf. 

c. The Hearing will be closed in order to preserve the confidential nature of the disciplinary 

process and to protect the privacy of the student charged with the violation and any witnesses 

who may be called to testify. 

 
 

 

vii. Order of Presentation 
 

a. The Dean of Student Affairs or designee shall present the evidence that supports the charges 

and shall have the burden of showing a preponderance of the evidence that a violation of the 

Student Code of 

Conduct has been committed. 
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b. The student (accused) may elect to present an opening statement or may reserve it until the 

presentation of his/her case. 

c. The Dean of Student Affairs or designee shall call witnesses to provide statements or submit 

evidence. Members of the Judicial Committee shall question the witnesses. 

d. Following testimony of all witnesses called by the Dean of Student Affairs or designee; the student 

(accused) will then present his/her case. Each witness for the student is called to testify. The 

student has the right to cross examine witnesses. The pattern remains the same as described 

above. Witnesses  must have or provide pertinent information in regard to the charge(s) in 

question. 

e. Members of the Judicial Committee shall also question the student. 
f. Following the close of the student’s presentation, the Judicial Committee shall call witnesses for 

clarification, if needed. If witnesses are recalled, they are subject to the same procedure as 

outlined above. 

g. Following the presentation of all evidence and witnesses, members of the Judicial Committee 

shall discuss the evidence presented and the reasonable inferences to be determined from the 

evidence. In cases of repeated offenses, the student’s previous infractions will be considered in 
assigning sanctions. 

h. Based solely upon the evidence presented during the hearing, the committee will formulate a 

written recommendation to the student and the Dean of Student Affairs no later than two (2) days 

following the conclusion of the hearing. The written recommendation shall include a decision 

regarding the alleged violation, any sanction(s) imposed, and a rationale for the decision outlining 

the facts and evidence used to make the decision. 

i. The final decision of the case is reached by the majority vote of the Judicial Committee. 

j. The administration of the Formal Hearing will be conducted by the Judicial Committee 

Chairperson or designee. 
 

viii. Burden of Proof 
 

Decisions in the judicial process will be based on the preponderance of the evidence, meaning the evidence 

shows it is more likely than not that the alleged violation occurred. It is not necessary that a 

case be proven beyond a reasonable doubt. Decisions will be based only on the evidence presented at 
the Informal Mediation or Formal Hearing. 

 
ix. Appeals Process 

 
Student and student groups have the right to appeal the findings of the Judicial Committee. A written 

appeal must be submitted first to the Provost. If that appeal is denied, then to the President of the 

College. 

a. Ultimate Authority: The College President is the ultimate authority in matters of student 

conduct, discipline, and the promulgation of rules, regulations, and policies for student 

governance. 

 
x. Sanction 

 
a. Sanction(s) recommendations will be based on the findings of the Dean of Student Affairs 

or Judicial Committee. The number and nature of the previous offenses, if any, and any 

extenuating circumstances which might exist may be taken into account during deliberation. Any 

sanctions imposed by the Dean of Student Affairs or Judicial Committee shall be communicated 

in writing to the student and to the appropriate College officials. The Dean of Student Affairs shall 

be responsible for ensuring compliance. 

b. The Provost may dismiss a student from the College pending the outcome of the Hearing. 
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Conditions warranting such action are those in which the 

student poses a danger to the campus. 

c. Possible sanctions include, but are not limited to: 

i. No Action: Judicial Committee rules that there is not enough evidence to warrant a 

responsible finding, and no sanctions will be imposed on the student. 

ii. Warning: A written statement advising the student that a violation of the Student Code 

of Conduct has been committed and that further misconduct may result in more severe 

disciplinary action. 

iii. Probation: Removal of the student from good standing. Additional restrictions or 

conditions may also be imposed. Appropriate College officials shall be notified of the 

imposition of such sanctions. Probation shall last for a stated period of time and until 

specific conditions, if imposed, have been met. Any violations of these rules committed 

during the probationary period will subject the student to further discipline, including 

suspension or expulsion. 

iv. Community Service: Completion of a determined amount of hours in a 

designated setting as assigned by the Dean of Student Affairs or Judicial Committee. 

Community Service assignments may include campus and/or off-campus sites. 

Community Service may be imposed alone or in conjunction with other sanctions. 

v. Restitution: Reimbursement for damage to or misappropriation of College property or 

the property of others may be imposed whether exclusively or in combination with 

other disciplinary action. Such reimbursement may take the form of monetary payment or 

appropriate service to repair or otherwise compensate for damages. Restitution may be 

imposed on any student who alone, or through group or concerted activities, participates 

in causing the damages or costs. 

vi. Suspension: Temporary separation of the student from the College for a specified period 
of time and/or until specific conditions, if imposed, has been met. An indication of 

suspension may appear on the student’s transcript. Except where prior approval has been 

granted by the Dean of Student Affairs, a suspended student shall not participate in any 

college-sponsored activity and shall be barred from the college campus. 

vii. In-house Suspension: The student is suspended from classes for a specified period of 

time and/or until specific conditions, if imposed, has been met. Under this sanction, 

students may be required to report daily to the Student Center to complete work 

assignments. 

viii. Suspension from Housing: Temporary separation of the student from College housing 

for a specified period of time and/or until specific conditions, if imposed, has been met. 

Students who are on “housing suspension” will lose RA support during the period of 

suspension. The student is responsible for securing and paying for lodging during the 

period of housing suspension. 

ix. Expulsion: Permanent separation of the student from the College. An indication of 

dismissal will appear on the student’s transcript. The dismissed student will not 

participate in any College-sponsored activity and shall be barred from College property. 

 
xi. Start Time for Disciplinary Actions 

 
a. Start time for sanctions will commence upon a decision rendered by either an Informal 

Mediation or Formal Hearing and will begin in accordance with the parameters of the 

aforementioned decision. 

b. It is the policy of the Office of Student Affairs to assume no liability for students who are 

separated from the College or from College housing due to disciplinary reasons. 
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E. Student Complaint Procedures 

 
1. Purpose of the Policy:  The policy is designed to help assure our students a quality education, 

provide excellent student support services, and help the College identify any serious or systemic 

problems or issues affecting the quality of student life. 

2. Exemptions of the Policy:  The following  matters are not handled as Student Complaints, but are 

directed to other departments as shown below: 

Student Employment complaints or grievances should be directed to the Director of Human 

Resources. 

Grade Appeals must be directed to the Provost. 

Curriculum matters must be directed to the Provost. 

Graduation Requirement complaints or grievances should be directed to the Registrar’s office. 
Financial and billing disputes should be directed to the Business Office. 

3. Non-Academic, Non-Judicial 

a. It is the policy of the Office of Student Affairs to establish a procedure for 

complaints relating to non-academic policies, programs or services. 
a. The Dean of Student Affairs will receive all written complaints involving non-
academic policies, programs or services. 

i. The Dean of Student Affairs will ensure that all facts are considered. 
Investigation and resolution of non-academic complaints will be initiated as soon 
as possible. 
ii. After receiving the written complaint, the Dean of Student Affairs will 
convene a meeting with the parties involved in an effort to reach a satisfactory 
resolution. 

iii. If the complaint is against the Dean of Student Affairs, then the student 

Should file a written complaint to the Provost. The Provost will review the facts 

and render a decision. 
b. The parties involved may appeal any findings and recommendations to the Provost. 

 
4. If any enrolled student has a complaint about his/her experience with Beacon College policies, 

programs or services, that person should follow Beacon College’s process for student 

complaints the Provost. These complaints are identified as either academic or general. 

5. Most (if not all) external complaint processes require that the student exhaust all avenues of 

complaint internal to the institution before a grievance external to the College will be 

considered. 

 

F. Student of Concern 

 
1. It is the purpose of the Student of Concern Committee to guide students while giving 

direction and support during a time of crisis in their journey at Beacon College. 

2. The committee will recommend to students of concern support with counseling, guidance, 

academic support, life coaching, occupational therapy, and any other appropriate 

accommodations of support needed to the 

Beacon community. 

3. The committee will use these crisis moments as teachable moments which may enhance 

quality of life for all parties involved. 
 

i. Procedure 

 



42  

a. Review Student of Concern reports and incident reports that have been submitted 

b. Respond quickly to behavior indicating a potential risk to self or others. 

c. Coordinate and assess information from faculty, administrators, and local authorities as 

needed. 

d. Notify, within FERPA guidelines, parents and guardians. 

e. Identify troubled students and make referrals to appropriate campus agencies such as peer 

tutors, academic support, life coaching, occupational therapy, and counseling. 

f. Periodically assess outcomes of actions taken. 
 

IV. Separation/Removal from the College 
 

Beacon College reserves the right to issue sanctions, remove students from campus housing or from the 

college. The college may also remove a student for failure to meet financial obligations or academic 

performance. 

a. Housing Suspension is a temporary separation of the student from campus housing for a 

specified period of time and/or until specific conditions, if imposed, have been met. Students 

suspended from campus housing are required to vacate the premises within a specified 

period of time and are offered transportation services if needed. The student is responsible 

for obtaining and paying for lodging during the period of housing suspension. 

b. Housing Dismissal may occur for violations of the College’s Code of Conduct or other breaches 

of rules and regulations of the College. Students subject to Housing Dismissal will be required 

to secure  their own off-campus  housing and assume all  financial obligations associated 

with it. Students may still attend classes and participate in activities, clubs, and organizations. 

c. Suspension is the temporary separation of a student from the College for a specified period of 

time and/or until specific conditions, if imposed, have been met. A suspended student is 

prohibited from participating in college-sponsored activities, attending classes, taking 

meals in the dining hall, or otherwise visiting the campus in any way. Suspended students 

who reside in campus housing are required to vacate the premises within a specified 

period of time and are offered transportation services if needed. 

d. Expulsion may occur for violations of the College’s Code of Conduct or other breaches of rules 

and regulations of the College or failure to meet financial obligations or academic performance. 

Students subject to expulsion will be required to immediately remove all personal belongings and 

depart from College housing (if living on campus). The College does not store expelled 

student personal belongings and assumes no responsibility for these items. The expelled student is 

prohibited from participating in college-sponsored activities, attending classes, taking meals 

in the dining hall, or otherwise visiting the campus in any way. 

e. Voluntary Leave. At times, due to a student’s mental health, a medical condition, serious family 

issues, or other extenuating circumstances, a student may request a voluntary leave. A 

voluntary leave is a temporary separation from the College for a specified period of time. This 
period of time is to be determined in consultation with the Provost, Dean of Student Affairs or 

designee. Students may have the option to complete coursework missed during the period of 

voluntary leave. In no circumstance shall a voluntary leave be granted for more than two weeks. 

During the voluntary leave time, the student remains financially responsible for all tuition and 

fees. No proration of said financial obligations shall be granted during the leave period. 

f. Involuntary Leave.  An involuntary leave shall be invoked in extraordinary circumstances when 

a student is unable or unwilling to request a voluntary leave and/or when such leave may be 

necessary to protect the safety of that student and/or others within the Beacon community or the 

integrity of the College’s learning environment. Efforts will be first used to encourage the student 

to request a voluntary leave. To invoke an involuntary leave, the Dean of Student Affairs or 

designee will confer with the Provost, Director of Student Health Services, Director of Counseling 

Services, and any other relevant party to review the circumstances related to the student’s 
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behavior giving rise to the consideration of the involuntary leave. In particular, a review will be 

made giving attention to whether the student engages in, or is judged to be likely to engage in, 

behavior that poses a danger or causing harm to self or others or disrupts the learning 

environment. The student and/or parent/guardian shall be informed of the involuntary leave or 

other determination as well as specific requirements to remain a student in good standing. The 

involuntary leave shall remain in effect until specific requirements for return are met. In any case, 

an involuntary leave shall be in effect for the remainder of the current semester although a 

specific period of time shall be made on a case-by-case basis. The student’s academic record shall 

indicate “withdrawal.” All financial obligations remain in effect, and any refund shall be in 

accordance with the College’s refund policy. A determination of involuntary leave is not subject 

to appeal. 
 

 

V.  Student Activities and Organizations 
 

A. The Role of Student Organizations at Beacon College 

 
i. Student organizations play a vital role on the Beacon College campus. Student organizations 

bring students with common interests together and in turn provide leadership and team building 

skills that will be essential after college. Being a member of a student organization can be an 

important factor in the success and enjoyment of the college experience. While academic 

learning is the primary goal of college, co-curricular activities help students learn and grow 

beyond the walls of the classroom and provide students with hands-on training in leadership 

skills. Participation in student organizations offers the student opportunities for fellowship, 

leadership, recreation, and meaningful interaction with faculty, staff, and students. 

ii. Beacon College hosts a variety of student organizations. Students are also encouraged to start 

new student organizations to meet the growing student community. The Dean of Student Affairs 

or designee needs to approve all new organizations. 
iii. Contracts 

Only duly authorized officers of Beacon College may act as legal representatives of the 

Institution. No student or student organization, including the Campus Activities Board (CAB) or 

Student Government Association (SGA), may legally or financially bind the College in any way. 

 

B. Campus Activities Board (CAB) 

 
i. The purpose of the Campus Activities Board (CAB) is to provide a means for responsible and 

effective student participation in the organization and operation of campus activities. Beacon 

College believes that part of a student’s education is the development of his or her talents 

outside the classroom. 

ii. CAB is responsible, under the guidance of the Dean of Student Affairs or designee, for the 

planning and implementation of all student activities and events. 

 

C. Student Activities and Leadership Development 

 
i. CAB sponsors a full range of activities for students each semester. These events may include 

welcoming activities, commemorative events, seasonal activities, and a variety of lectures based 

on student leadership and success. Other events are added based on student interests and requests. 

All these activities are funded through student activity fees. 

ii. It is the policy of the Office of Student Affairs to establish written procedures governing the 

supervisory role of the Institution over student activities. 
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iii. The Dean of Student Affairs or designee, in collaboration with the Campus Activities 

Board, is responsible for planning and scheduling all Student Life sponsored campus activities. 

A monthly activity calendar is produced and published on the Beacon College website and via 

OrgSync. Students who wish to participate in the Student Affairs sponsored student activities 

must follow the 

prescribed procedure: 

a. Students must sign up for each activity within the designated period by logging in to 

OrgSync (https://orgsync.com/login/beaconcollege). 

b. Students must attend any required meetings that relate to the activity. 

c. Some sponsored activities require an admission fee or co-payment. 
d. A student who fails to attend an activity or find a replacement after signing up for an 

activity will be held responsible for any cost absorbed by the College. (This applies 

when tickets are purchased in advance or when reservations require a deposit). 

e. Students are allowed to drive their personal vehicles to student activities, but the 

College encourages students to use College-sponsored transportation. However, 

students who elect to drive their personal vehicles should be aware of the following: 

i. Student drivers assume responsibility for the safety of all passengers in the vehicle. 

ii. Students electing to drive are responsible for securing directions to the event 

location from the Coordinator of Transportation. 

iii. Student drivers assume responsibility for transporting all passengers in the 

vehicle to and from the activity. 

iv. Student drivers and passengers must be at the appointed destination when the 

Sponsor arrives in order to secure a ticket or have the admission price paid for by 

the College. (If students are not present, they will be responsible for 

reimbursing the College for any advanced ticket purchase). 

v. The College assumes no liability for students who elect to drive to off- 

campus events. 

iv. When students are participating in College-sponsored activities, on or off campus, students are 

expected to exhibit appropriate behavior as established in the Student Code of Conduct. As such, 

students are subject to the established Student Code of Conduct of the College. 

v. Out-of-classroom experiences are invaluable in the personal development of the well- rounded 

Beacon College student. To enhance their college experience, students may choose from a 

variety of opportunities for involvement and development of leadership skills. 
vi. Leadership development opportunities are available through workshops and membership in 

clubs and organizations. Leadership programs include, but are not limited to 
communication, time management, stress management, team building, and conflict 
resolution. Student leadership opportunities are available in a number of areas including: 
Student Resident Assistants, Orientation Leaders, Clubs and Organization Leadership, and 
the Student Government Association. 
 

vii. Student Emergencies Occurring Away from Campus 
 

a. During the course of the academic year, the College sponsors numerous student activities. A 

majority of these activities are generated from the Office of Student Affairs and occur off campus. 

b. It is the policy of the Office of Student Affairs to accompany students on activities in 

order to provide assistance in case of an emergency during an activity. 

c. In order to ensure that adequate assistance is provided during student emergencies, the following 

policy will be followed for all College approved activities: 

i. The chaperone will account for the well-being of each student and contact the Dean of 

Student Affairs and/or designee in cases of emergency. 

ii. The Dean of Student Affairs will advise the chaperone and apprise his/her supervisor and 

the student’s parent, guardian, or responsible party of what has transpired. 

iii. Depending on the nature of the emergency, the Dean of Student Affairs or designee will 
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report to the appropriate location. 

iv. Students not requiring medical treatment and those who are released by medical personnel 

will be transported to their apartment. 

v. The Dean of Student Affairs or designee will remain with the student until the immediate 

danger is concluded or until a diagnosis or recommendations are reported. 

vi. The Dean of Student Affairs or designee will contact the Provost who will in turn contact the 

President of the College and the student’s parent, guardian, or responsible party to inform them 

of the outcome and to receive further instructions. 

d. The College assumes no liability for students who elect to drive to off-campus events. 

 

 

 
 

 

D. Student Clubs and Organizations 

 
Students are encouraged to form clubs and organizations on campus that assist in creating networks of 

individuals with similar interests. Clubs and organizations may be nationally affiliated, based on academic 

majors or other career needs, assist in meeting physical/spiritual needs, prove social in nature, or are 

organized to promote shared values and experiences of members of the Beacon College student body. 

Contact the Office of Student Affairs for a current listing of all active clubs and organizations on campus. 

 

 

i. Procedures to Establish a Club or Organization 

 
a. Application. An application for a proposed club or organization should be submitted to the 

Dean of Student Affairs or designee and must be updated annually. The application must 

contain the names, addresses, and signatures of five charter members, a provision for 

membership requirements, a faculty advisor, a meeting schedule, a purpose that is consistent 

with the philosophy of Beacon College, and a proposed budget for activities. 

b. Approval. A club shall become an official organization if recommended by the Dean of 

Student Affairs or designee. Official recognition of an organization is granted on a year-to-

year 

basis. A renewal application must be submitted during the fall of each year. 

c. Show of Good Standing. Each official club may be required to submit an annual report with its 

renewal application. This report must show that it is actively working towards the purpose of the 

organization by either: 1) developing service projects for the College or community or 

2) actively working towards the objectives and goals of the club’s specialized areas of interest. 

d. Funding. Beacon College may provide direct financial support to student clubs or 

organizations. Any fundraising for clubs or organizations must be approved by the Dean of  

Student Affairs or designee. 

e. Meeting Space. A space for a club meetings may be scheduled through the Office of 

Student Affairs on a space available basis. Limited funding resources may be available 

through the 

Student Government Association. Any registered student organization, after scheduling time 
and space with the Office of Student Affairs, may hold group meetings or other peaceful 

assemblies both inside buildings and outdoors. A group may utilize public address systems and 

other electrical amplification equipment. Student gatherings must not disrupt nor interfere  with 

the operation of the Institution nor interfere with or impede vehicular or foot traffic. 

f. Membership. With the exception of National Honor Societies, membership in clubs and 

organizations shall not be denied to any currently enrolled Beacon College student if criterion 

for membership is met, and the student is in good standing with the College. 
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g. Club Officers. All official clubs and organizations must have constitutions or bylaws which 

specify minimum requirements for membership; club officers must be free of academic 

probation and must also meet general club membership requirements as set forth by the club. 
h. Advisor. A campus advisor, recommended by the club and approved by the Dean of Student 

Affairs or designee, is required for all clubs. The advisor shall be responsible for ensuring 

club/organization compliance with College policies and procedures, serving as the College’s 

official representative to the organization, checking student eligibility, and functioning as a 

resource person to the organization. 

i. Amendments and Resolutions. Any amendment or resolution to a club’s application shall be 

submitted to the Dean of Student Affairs or designee for approval. 

j. Authority. All clubs and organizations shall be subject to all rules and regulations of the College. 

k. Probation. Any club that does not meet the College requirements, rules, and regulations may be 

placed on probation for a period of one semester. A club placed on probation must meet all 

requirements within the one semester probationary period or request an extension in writing. 

If the club does not meet all requirements or request an extension in writing, it may be suspended. 

A club must obtain the approval of the Dean of Student Affairs or designee, in order to be 

removed from probation. 

l. Reactivation. In the event a club is disbanded for any reason, it may only be reactivated by 

reinitiating the application procedure. 

 

 

 

 

 

E.Student and Student Group Sponsored Activities 

 
Beacon College is committed to the academic freedom of the student and strongly supports its students 

and student groups in their efforts to sponsor activities that add to the education and development of the 

College community. The College is a forum for ideas and their exchange. Such exchanges can only occur 

if order is maintained and all participants recognize standards of decorum and appropriate behavior. The 

College recognizes that some activities will target a single class, seminar or organization, and that other 

activities may address a wider spectrum of the College community. 

 

i. Procedures for Students and Student Groups to Sponsor Activities 

 
Students and student groups are eligible to sponsor activities and host guest speakers on campus. As 

such, the following procedures apply: 

a. Any presently enrolled student or College-recognized organization is eligible to sponsor 

activities, speakers, or programs. The Dean of Student Affairs must approve these events. 

Requests for approval, use of College facilities, and services must be submitted at least 30 days in 

advance of the event or the advertising of the event. 

b. The privilege of inviting speakers and performers carries with it the important responsibilities of 

ensuring that the integrity of the College is not compromised. The College reserves the right to 

disapprove and/or cancel any event deemed likely to cause an interruption in the College’s 

orderly activities. The College President or duly authorized representative may order an event to 

be terminated on grounds that it constitutes a disruptive activity. When a student organization 

sponsors an activity, it assumes responsibility for the planning and execution of financial 

obligations, clean up, and evaluation of the activity. 

c. When acting as recognized representatives of the College or participating in an off-campus 

College-sponsored activity, the students are subject to abide by the Student Code of Conduct of 

the College. 
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ii. The Student Center 

 
a. The Student Center is a regular gathering place for students, hub of student activity, and a 

popular spot for meetings and socializing.  The Student Center provides a supportive 

environment for social and recreational activity. Use of the Student Center for club/organization 

sponsored events should be scheduled through the Beacon hall receptionist. 

b. Overnight events in the Student Center are prohibited. 
 

 

F. Student Government 

 
It is the policy of the Office of Student Affairs to support the establishment and maintenance of a 

Student Government Association. 

The College officially recognizes the Student Government Association (SGA) as an organization. This 
organization is responsible for representing the student constituency and their concerns. SGA has the 

right to address and take positions on College issues. Positions on issues taken by SGA shall not be 

represented or deemed to be the official position of the College. 
 

 

i. Officers 

 
a. The Student Government Association shall consist of the following elected positions: 

i. President; 
ii. Vice President; 

iii. Treasurer; 
iv. Secretary; and 

v. Class Representatives (one representative for each class). 

b. Students who are interested in running for an elected position must meet the requirement for 

that position outlined in the Student Government Association Constitution. 

 

ii. Elections 

 
a. Elections for each executive officer and class representative (except for the freshman class) will 

be held at the end of the spring semester. Elections for freshman class representative will be held 

at the beginning of the fall semester. 

b. All registered Beacon College students are eligible to vote in the election. Students participating 

in the election process must sign a signature roster before casting their ballot. Winners are 

decided by majority vote. An impartial official of the College counts the votes and the Dean of 

Student Affairs announces the winners. 

c. Students who are interested in running for an elected office must  follow the prescribed 

outline: 

i. Students must declare their candidacy with the proper petition for candidacy prior to 

the deadline. 

ii. The Dean of Student Affairs ensure that all candidates qualify. 

iii. The Dean of Student Affairs will give each qualified candidate a list of the campaign rules. 
iv. The Dean of Student Affairs will schedule campaign speeches for all candidates, if requested. 

v. The Dean of Student Affairs will announce and publicize the Election Day. 
vi. The Dean of Student Affairs will announce the results of the elections. 
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G. Intramural Sports 

 

Goal 

 
The goal of Intramural Sports at Beacon College is to provide an opportunity for students to participate in 

structured recreational competition. The Director of Fitness and Intramurals will plan for the dates, times 

and locations of sports programs along with determining, by means of student feedback, the sports 

activities that will be played throughout the school year. All students are required to have medical 

insurance and sign a waiver before participating in intramural sports. 

2. Intramural sports give Beacon College students an opportunity to participate in 

competitive sports, demonstrate good sportsmanship, maintain physical health, 

learn new skills, work as a team, and develop leadership skills. 

3. Involvement is encouraged with the idea that students participating in intramural 

sports will develop their awareness in the importance of physical activities. The 

goal of intramural sports 

at Beacon College is student involvement along with sports themed recreational 

activities. It is our hope that Intramural Sports will lead to the development of participating in 

physically based leisure time activities. 

 

Sportsmanship 

 
Sportsmanship is a vital component in the development of a safe and healthy competitive environment for 

students participating in intramural sports at Beacon College. Language that is deemed to be verbally 

abusive or derogatory will not be tolerated while participating in intramurals. Also, displays of physical 

abuse by students, such as punching, spitting, grabbling, etc. towards fellow participants will not be 

allowed and is impermissible. Non-compliance with the Code of Conduct may result in ineligibility to 

participate in the present activity and/or intramural programming in the future. 
 

H. Student Role and Participation in Institutional Decision-Making 

 
i. It is the policy of the Office of Student Affairs to involve students in the decision-making 

process of the Institution. 

ii. Beacon College encourages student participation in the institutional decision-making process. 

Specifically, Student Government is the official organization designed to represent students in 

matters pertaining to student welfare, student activities, student opinion, and participation in 

College planning. College administration meets regularly with student government officers in 

order to keep abreast of the student’s point of view on important issues facing the College. 

iii. The College also encourages student input in the decision-making process through special 

student assemblies and participation on various College standing committees such as the 

Campus Life Committee, Judicial Committee, and Dining Services Committee. 
 

 

I. Community Service 

 
Beacon College prepares its students to be responsible and productive citizens through service to the 

community. Students engage in a variety of voluntary community service activities throughout the year 

through memberships in campus clubs and organizations or through organized community service days.   

Examples  include food and toy drives, park clean-up days, meal preparation and service at local 

shelters, work with Habitat for Humanity, and visiting the elderly. 
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J. Voter Registration 

 
Beacon College fully supports and advocates that students register to vote. Voter Students can register 

through the Florida Division of Elections – Department of State website: 

http://election.dos.state.fl.us/voter-registration/voter- reg.shtml. 

 

 

K. Student Publications 

 

i. Student Publications and Copyright Policy 
a. It is the policy of the Office of Student Affairs to establish guidelines for student 

publications. 

b. Student publications are strongly encouraged in order to facilitate communication and 

discussion among students, alumnus, faculty, and staff. Student publications will serve as a tool 

for the establishment and maintenance of free responsible discussion and intellectual exploration 

on campus. 

i. If students want to participate in development of a publication or initiate a new media 

source, either a faculty or staff member advisor to direct the project must supervise the 

publication. 

ii. In the tradition of “freedom of the press,” students should be free, individually and 

collectively, to express their views on issues concerning institutional policy and on 

other matters of general interest to the student body. 

iii. The College guarantees sufficient editorial freedom for the student publication to 

maintain their integrity of purpose as a vehicle for free expressions in an academic 

community. 

iv. Student publications should be protected from suspension and removal due to student, 

faculty, administration, or public disapproval of content. 

v. Since the entire academic community is represented in part by student publications, the 
editors of such publications must recognize their commitment to responsible journalism in 

the avoidance of libel, indecency, and undocumented allegations or personal attacks, and 

fair representation of the student body and the College. To ensure this responsibility, the 

advisor subsequent to publication must preview all publications. 

vi. Finally, all  student publications  must include this  statement:  “The views and/or 

opinions expressed  herein  are not  necessarily those of the  Institution  or  its 

student body.” 

c. Copyright Policy governs the respective ownership rights of the College and all of its 

employees, both academic and non-academic, in copyrightable material produced within the 

scope of employment or otherwise arising out of the participation of individuals, including 

students, in the activities of the College. The College will not assert its ownership interest in 

scholarly and academic works created by members of the faculty who use generally available 

College resources. Work where significant College resources are utilized in the creation of the 

Work or in other circumstances as required pursuant to an agreement with a third party or where 

the Work is a work made for hire, must be approved in advance by the Vice President of the 

employee’s department. Generally available resources include one’s office, office computer, 

telephone (excluding long-distance charges), library and other resources that may be included in 

the accompanying Intellectual Property Agreement Form. 

i. This policy is also applicable to the creation of technology-mediated courseware in any 

form and format, including but not limited to video and Internet-based materials. 

However, this policy is not intended to affect the compensation of faculty and other 

College personnel involved in the delivery of instruction independent of the ownership 

of the courseware that may underline such instruction. 

http://election.dos.state.fl.us/voter-registration/voter-%20reg.shtml
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VI. Revisions of the Student Handbook of Beacon College 
a. This handbook was prepared on the basis of the best information available at the time of 

publication. Designed for reference and information, this handbook should be a valuable resource 

for all students but should not be considered all-inclusive. The material covered in this handbook 

cannot anticipate every situation or answer every question about the College, as the information 

presented is subject to change as conditions may require. 

b. The College reserves the right to revise information, regulations, policies, or procedures when 
deemed necessary or desirable by the Administration. Every effort will be made to notify Beacon 

College students affected by such changes if they occur. It is the responsibility of the student to 

keep apprised of all changes. 

c. The College reserves all rights not otherwise addressed or expressed in this or other College 

documents. 
 



 

Appendix A: Request to Withhold Directory Information Form 
 

Request to Withhold Directory Information 
 

 
The following items of information regarding a student’s record are considered directory information. 

Directory information is considered public information and may be released without the student’s prior 

consent. 

 
1. Name 

2. Address (local, permanent, and electronic mail) 

3. Telephone number 

4. Class level (first year, sophomore, junior, senior) 

5. Major 

6. Dates of attendance 

7. Enrollment status (full-time, part-time, or not enrolled) 

8. Date of graduation 

9. Degrees and awards received 

10. Most recent educational institution attended 

 
Filing this form will preclude Beacon College from releasing directory information to anyone 

without express written consent. 
 

 
 

I have read this form carefully and understand the consequences of my decision to prevent release of 

directory information. 

 
I understand: 

 This prohibits Beacon College from acknowledging any information regarding my enrollment 

to any third party including employers, loan deferments, and requests from non-institutional 

persons/organizations unless a written request with my signature is received. No information 

will be released via mail, telephone, or e-mail. 

 This does not prevent disclosure to personnel within the College or a lawfully issued 

subpoena. 

 That this is applicable until such time that I request it to be removed and that I will initiate this 

option by filing a Request to Release Directory Information form. 

 
Today’s Date:    

 

Student Name: _ Beacon ID:    
 

E-Mail address:    
 

Phone:    
 

Signature:    
 

If not currently enrolled, address where you may be reached: 

 
Street:    

 

City:    
 

State:    
 

Zip Code:    

 
Office of Academic Affairs Request to Withhold Directory Information Form page 1of 1 
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Appendix B: Emergency Contacts 

 

Emergency Contact List 
 

 

Please print and retain a copy for your records. Keep a copy in your apartment in case of 

an emergency.  

 

 

Emergency 
 

911 
 

Leesburg Police Department 115 E. Magnolia Street 
 

Non-emergencies (352) 787-2121 

 

Leesburg Fire Department 201 S. Canal Street 
 

Non-emergencies (352) 787-9780 

 

Rape Crisis Center at the Haven 
 

(352) 787-1379 

 

Suicide Hotline at LifeStream 
 

(800) 784-2433 

 

Resident Assistant on Duty 
 

 Village Apartments (352) 638-6843 

 Woodward Apartments (352) 638-4185 

 Beacon Common Apartments (352) 254-1049 

 

Provost 

 Dr. Shelly Chandler 

 

 

(352) 638-9710 

 

Director of Student Health Services 

Monica Rankin 

 

 

(352) 638-5274 

 

Director of Counseling Services 

Josh Grover 

 

 

(352) 630-7088 

 

Director of Fitness and Athletics 

Steve McDaniels 

 

 

 

 

(352) 638-9714 

  

Director of Campus Safety 

Ryan Nesbitt  

 

 

(352) 272-8572 

 

 

 

 

 

Director of Transportation – Eric Johnston 

 

 

(352) 459-1821 

 

 

 

Fish and Wildlife 

 

 

(800) 344-9453 

 

 

 

Poison Control Center 

 

 

(800) 282-3171 


